I'JIABA
IMABUHCKOI'O MYHUIIUITAJIBHOT'O OKPYTA
KOCTPOMCKOM OBJIACTH

INOCTAHOBJIEHUE
ot 08 despans 2024 roma Ne 15

OB UHCTPYKIINH 11O PABOTE C OBPAIIIEHUSIMHA
" 3ATIPOCAMU POCCUMCKHUX 1 THOCTPAHHBIX
I'PAKIIAH, JTUI BE3 IT'PA’KIIAHCTBA, OFbEIMHEHUM
I'PAKJIAH, B TOM YHNCJIE FOPUIMYECKHUX JIUII,
B AIMMHUCTPALIMU MABUHCKOT' O MYHULIMTIAJIBHOI'O
OKPYI'A KOCTPOMCKOM OBJIACTH

B cootBercTBUU ¢ dhenepanbapiMu 3akoHaMH OT 2 Mast 2006 roga Ne 59-D3 «O nopsiake
paccMoTpeHust obparieHuii rpaxaan Poccuiickoit @eneparnuny», ot 9 despans 2009 roma Ne 8-
@3 «O6 obecneueHnu A0CTyna K MHGOPMAIMU O ACSITEILHOCTH TOCYIAPCTBEHHBIX OPraHOB U
OpPraHOB MECTHOI'O CaMOYIPABJIEHUS», B LEIAX YCTAHOBJICHHS €JUHOTO IOpsKa IpUEMa,
perucTpalyu, pacCMOTPEHUS U XpaHEeHUs oOpallleH!i 1 3a1IpoCcoB UHPOPMALIMH O AITEILHOCTH
aaMuHucTpanuu [TaBuHCKOro MyHHUIIMIANBEHOTO OKpyra Koctpomckoii o61actu, NOCTYUBIINX B
aaMuHucTpanuio [[aBUHCKOro MyHUIIMNIAIBHOTO pailona KocTpoMckol 0051acTH OT POCCUHCKUX
U HMHOCTPAHHBIX TpaXKJaH, Jull 0e3 TpaXKIaHCTBAa, OObEIMHEHUM TpaxJaH, B TOM YHCIE
IOPUAMYECKUX JIUI, a TAaKXKE KOHTPOJIS 3a COOMIOICHUEM MOPsAIKa pacCMOTpPEHUsl 0OpalieHuil u
OCYUIIECTBJIEHUSl JIMYHOTO NpHeMa TpaxJaH B agMUHUCTpauuu [laBUHCKOrO MyHHIIMIIAIBHOTO
okpyra Koctpomckoit o6nactu, IOCTAHOBJISIIO:

1. YTBepauTh mpuiaraeMyr0 HHCTPYKLIHIO MO paboTe ¢ oOpalleHUsMU U 3alpocaMu
POCCHICKMX U MHOCTPAHHBIX TpaKJaH, JHIl 0e3 rpakJaHCTBa, OOBbEAWHEHUHN Tpa)<JAaH, B TOM
yuclie IOPUAMYECKUX JIML, B aAMUHUCTpauuu [laBUHCKOro MyHHMIIMIANBHOTO OKpyra
Kocrtpomckoit o6nactu (nanee — MHCTpyKIus).

2. PykoBomuTensim oTpacieBbiX ((QYHKIMOHAIBHBIX) OPraHOB aJMUHHUCTPALUA
[TaBuHCKOTO MyHUnUMNanbHOrOo okpyra Kocrpomckoit o6mactu B cpok no 1 mapra 2024 rona
MIPUBECTH MPABOBBIE AKTHI IO paboTe ¢ OOpalIeHUSIMHU TPaKJAaH U OPraHU3alUi B COOTBETCTBUU
¢ Hacrosweh MucTpykuunen.

3. Ilpusnate yrpatuBmiuM cuiy IlocranoBnenne anMunaucTpauuud IlaBuHCKOTO
MyHuIUnansHoro paiiona Kocrpomckoit ob6mactu Ne 98 ot 28 ntons 2018 roga «O0 MHCTpYKIUU
no pabore ¢ oOpallleHHSMH U 3allpocaMH POCCHUMCKUX M HMHOCTPAHHBIX TpakJIaH, JuIl Oe3
TpaXXIaHCTBA, OOBEAMHEHUN TpaKIaH, B TOM 4YHCIE IOPUAMYECKUX JIUI, B aTMUHUCTpPALIUU
[TaBuHCKOTO MyHUIMNIATBHOTO paitoHa KocTpomckoil ob6macTu.

4. KoHTpoub 3a ucnojsHeHreM HacTosuero IloctaHoBiIeHUsT BO3JIOKUTh HA HadaJbHUKA
OpPraHM3al[MOHHO-TIPABOBOTO  YNPABJIEHUS aIMUHUCTpauuu [[aBUHCKOrO MyHHUIIMIAIBHOTO
okpyra Kocrpomckoii o6nactu [Tonomapesa O.T".

5. Hactosmee IloctaHOBIIEHNE BCTYNAET B CUITY CO JIHS €0 MOJIUCAHMSL.

I'maBa [IaBUHCKOTO MYHUIIUTIATHHOTO OKPYTa
KocTtpomckoit obnactu: 10.A.Ko3noB



IIpunoxenue

YTBepxkacHa

[TocTraHoBIEHHEM AAMMHHMCTPALUU
[TaBHHCKOTO MYHUIIMIIAJIBHOTO OKpYyTa
Koctpomckoit obmactu 08.02.2024r. Ne 15

HNHCTPYKL U
1o paéore ¢ oOpalIeHUsIMU M 3alIPOCAMHU POCCUIICKHX M HHOCTPAHHBIX IPaXKIAH,
Jun 0e3 rpakiaHCcTBa, 00beIMHEHUH IPaKkIaH, B TOM 4YHcJie OPUIANYECKHUX JHIL,
B agmMuHucTpauun [laBuHckoro MmynnuunaabHoro okpyra Kocrpomckoii o6s1actu

1. O01mue noJI0KeHUA

1.1. Hacrosmas MHcTpykuus no padote ¢ oOpalleHus MU U 3arpocaMi POCCUHCKUX U
MHOCTPAHHBIX Tpa)xxJaH, JUl 0e3 TpaxkJaHCTBa, OOBEIWHEHUN Tpa)xKJaH, B TOM 4YHCIIE
IOPUANYECKUX JIWI, B aJIMHUHHCTpanMu [laBMHCKOTO MYHUIIMITAJILHOTO OKpyra (mamee —
WHcTpykius) ycTaHaBIMBaeT OCHOBHBIE IIpaBWia IpUEMa, PErHCTpald, PacCMOTPEHHUS U
XpaHeHHs] TIOCTYNMUBIIMX B  aJAMHHUCTpamuio [laBUHCKOTO MYHHUIIMTIATLHOTO  OKpyra
KoctpoMmckoit oOnact OT POCCHUICKMX M HMHOCTPAHHBIX TpaxkJaH, JHI Oe3 TpaAaHCTBA,
0o0BbeIMHEHU TPaXKJlaH, B TOM YHUCJIEe IOPUANYECKUX JIMIL (Jjajiee — aBTOpP/3asBUTEIND), TEKCTOB B
MUCBMEHHOW ¢opme, ¢GopMe 3NIEKTPOHHOIO JIOKYMEHTa, B TOM YHUCIE C HCIOJb30BAHUEM
dbenepanbHON  TOCYIApCTBEHHOW  MH(POPMAIMOHHOW  CHCTEMBI "Enusblidc  mopTan
roCyJapCTBEHHBIX ¥ MYHUIIUITAJILHBIX yCIyT (dhyHKIui)" (nanee - Enunbpiil mopTai) U B yCTHOM
dbopme, coaepKalux MPEUIOKEHUS, 3asiBICHUS, >XKaloObl (majnee — oOpalieHue), 3ampocoB
uHpopMalud O JesITeNbHOCTH TiaBbl [laBMHCKOrO MyHuIMNanbHOro okpyra KocTtpomckoit
obmacth u amMuHHCTpanuu [laBUHCKOrO MyHUIMMAIBHOTO OKpyra KocTpomckoit obmacTu
(manmee — 3ampoc), a TaKKe TEKCTOB, HE HMEIOLIUX CMBbIC/Ia, JHO0 HampaBICHHBIX IS
O3HAKOMJICHHUS, JTUOO coAepKaluX MO3/ApaBieHue, coO0Je3HOBaHHUE, JTMOO MOJIOKHUTEIHHYIO
OIICHKY JIeATEJIBHOCTH, JTMOO Mpoch0y, HE OCHOBAHHYIO Ha 3aKOHE, U HE COOTBETCTBYIOIIMX
TpeboBaHUsAM, TpeabsBisieMbiM DenepabHbIM 3akoHOM OT 2 Mast 2006 roga Ne 59-03 «O
MOPSZIKE paccMOTpeHus oOpameHuid TpaxiaaH Poccuiickoit ®deneparum» K oOpamieHUsSIM u
®denepanbubiM 3ak0oHOM OT 9 deBpans 2009 roga Ne 8-d3 «OO6 obecnedyeHHH I0CTyHa K
uHdpopMalud O  JACSATEIBHOCTH TOCYJAapCTBEHHBIX OpPraHOB U  OpPraHOB  MECTHOIO
camMoyTpaBlIeHUN» K 3ampocam (Janee — «He 0OpalleHue»), a TakKe KOHTPOJIS 332 COOI0IEHUEM
MOPSIJIKa pacCMOTPEHHS OOpallleHUi U 3apoCcoB, aHAIIM3a COCTOSIHUS PadOThI ¢ OOpalleHUusIMU U
3ampocamMy, OpPraHU3allMd U OCYIIECTBIICHUS JIMYHOTO MpHEeMa TpakJaH B aJIMUHUCTpPALUU
[TaBuHCKOTO MyHULIUTIATBLHOTO OKpyra KoctpoMckoii o6nactu.

1.2. B anmunuctpauuu [laBuHckoro MmyHununansHoro okpyra Kocrpomckoit obnactu B
COOTBETCTBUU C 3aKOHOJATEIHCTBOM PACCMATPHUBAIOTCS OOpalIeHUs W 3alpOoChl MO BOIMPOCaM,
OTHOCSIIIUMCSL K KOMIETeHIHH TIaBbl [laBuHCKOro myHunmnanbHoro oxpyra Koctpomckoi
obnactu u agmuaucTparmu [laBuHCKOTO MyHUIIMTIATBHOTO OKpyra KoctpoMckoit o0iactu.

1.3. Opranuzanupo yuera, CUCTEMaTH3allu1, PACCMOTPEHHs U 0000IIeH s 0OpalieHuii u
3alpoCoB, JUYHOTO MpUEMa 3asBUTENEH B aJIMUHHUCTPALIMM MYHULIMNAIBHOTO palOHA, BEJICHHE
JIeTIOTIPOM3BOICTBA 10 OOpaIlleHusIM M 3ampocaM M oOecredeHHe KOHTPOJs 3a HCIOJHEHUEM
TpeboBaHM HacToslleld HCTPYKIMHU OCYIIECTBISET OpPraHU3aIllMOHHO-TIPABOBOE YIIPABIICHUE
aanmuHucTpanuu [laBuHCKOTO MyHHIMMIANbHOTO OKpyra KocTpoMmckoit obmactu (manee -
VYnpasieHue).

1.4. YcraHOBJICHHBIHN MOPSIOK PACCMOTPEHUS 00paIlleHrii U 3aIIPOCOB PACIIPOCTPAHSIETCS
Ha Bce OOpalleHus, MOCTYMHUBIINE B aAMHHUCTpANUIO [[aBUHCKOTO MYHUIIMTIATHHOTO OKpyra
KocTtpomckoit o0macTy, 3a UCKIIOYEHHEM OOpalleHHi, KOTOpble MOJUIekaT PAaCCMOTPEHUIO B



MOpSAZKE, YCTAaHOBJIEHHOM (enepallbHBIMH ~ KOHCTHUTYLMOHHBIMH 3aKOHAMH W HWHBIMHU
(benepaabHBIMU 3aKOHAMU, MIPEyCMATPUBAIOIIUMU CIIEHUAIBHBIA TOPSII0OK PACCMOTPEHHUSL.

VY cTaHOBIIEHHBIH NOPSAJOK PaCCMOTPEHMsI 0OpallleHUd M 3aIpOCOB PaclpOCTPaHSIETCs Ha
MIPaBOOTHOIIEHHS, CBSI3aHHBIE C PACCMOTPEHUEM O0OpaIeHH HHOCTPAHHBIX TPAXKAaH | JUI 0e3
IPaXIAaHCTBA, 3a HWCKIIOYEHUEM CIIy4aeB, YCTAHOBJIEHHBIX MEXIYHapOJIHBIM JIOTOBOPOM
Poccwuiickoit @eneparnuu win henepaibHbIM 3aKOHOM.

B cootBerctBMM ¢ HacTosmiei MHCTpykumed —paccMaTpuBaIOTCs  OOpalieHus,
HalpaBJIeHHbIE B aaMuUHUCTpanuio [laBuHCkoro myHununaisHoro oxpyra Kocrpomckoi
001acTH cpecTBaMH MacCOBOM HH(pOpPMAIIHH.

1.5. 3ampemaercs mnpecieoBaHUE TpakJaHMHA B CBA3M C €ro oOpallleHHeM B
aaMuHHCcTpanvio [laBuHCKOro MyHuIMNanIbHOTO OKpyra KocTpomckoil 06iacTu ¢ KpUTUKOH ee
NEeSITeIbHOCTH JTMOO B LIEJSX BOCCTAHOBJIEHHS WM 3allUThl CBOMX IpaB, CBOOOJ M 3aKOHHBIX
MHTEPECOB MO0 paB, cBOOO] ¥ 3aKOHHBIX UHTEPECOB APYTUX JIHILI.

1.6. Ilpu paccMoTpeHun OOpalleHHss HE JOMYCKAeTCsl pasTiallieHue COICPKAIUXCS B
HEM CBEJICHUH, a TAKKE CBEJACHUN O YaCTHOW KU3HU 3asIBUTEIS U IPYTHUX JIUL, K YACTHOM KU3HU
KOTOPBIX OTHOCSITCS 3TU CBEACHUS, O€3 UX COTIacHsl.

He sBnsercs pasrinameHueM CBEIACHUN HalpaBieHHE OOpalleHHs B roCyJapCTBEHHBIH
opras, opraH MECTHOTO CaMOYITPABJICHUS WUJIU JIOJKHOCTHOMY JIMILY, B KOMIIETEHLIMIO KOTOPBIX
BXOJIUT PELIEHUE MTOCTABJICHHBIX B 00pallleHuU BOIIPOCOB.

1.7. OcymiecTBieHne rpaxjaHaMu MpaBa Ha oOpalleHre He JOJDKHO HapyliaTh IpaBa U
CBOOOIBI APYTUX JIUII.

2. IIpueM u perucrpanus odpameHuin
2.1. OOpamenne W 3ampoc Ha HUMs TJaBbl [[aBUHCKOTO MYHHITMIIATBHOTO OKpyTa
Koctpomckoii obmacth u B aapec aaMuHucTpanuu [laBHHCKOTO MYHHIIMIAIBHOTO OKpyra
Koctpomckoii o6mactu MoryT OBITH HalpaBJICHBl B TUCBMEHHON (pOpME T10 MOYTE, TOCPEICTBOM

(dbakcUMUIBHOM CBsSI3W, B (GOpMe DIEKTPOHHOTO JIOKyMEHTa - 1o Tenerpady, 1O
MH(OPMALIMOHHBIM CHCTEMaM OOIIEro TMoJb30BaHMS, B TOM YHCIE C HCIOJIb30BaHHEM
dbenepabHOW  TOCYJApCTBEHHOW  MH(POPMAIMOHHOW  CHCTEMBI "Enunblidi  mopTan

rOCYJApCTBEHHBIX UM MYHUIMNAIbHBIX ycayr (pyHKOui)" M cucreMam MeKBEIOMCTBEHHOTO
3JIEKTPOHHOI'O JOKYMEHTO000POTa, B YCTHOM (hOpME B XOJ€ JIMYHOIO IprueMa 3asBUTENs. 3arpoc
MOJKET OBITh HalpaBieH B YCTHOH (opme 1o TenedoHy CETEeBOro CIPaBOYHOIO Teae(pOHHOTO
y3na agmuHucTpauuu IlaBuHckoro MyHununainsHoro okpyra Kocrpomckoil obnactu (nanee —
CCTY).

OOpameHre M 3ampoc MOTyT ObITh JOCTaBJIEHbI B aiAMHUHHUCTpanuio I[laBHHCKOTO
MyHULUNAIbHOrO OKpyra KocTpomckoil 06siacTH HEMOCPEACTBEHHO 3asBUTENIEM, JIMOO €ro
IIPEICTaBUTEIIEM.

2.2. Ot uMeHH 3asBUTENS C 0OpallleHueM MOXKET OOpaTUThCS €ro MPEeICTaBUTENb — JIMILIO,
IIOJIHOMOYHUSL KOTOPOIO TMOATBEPXKJICHBI JIOBEPEHHOCTHIO, O(OPMIECHHOW B YCTAaHOBJIEHHOM
3aKOHOM IOPSJKE, a TAK)KE 3aKOHHBIN IIPEICTaBUTEND.

[Ipu nuuHOM  OOpalieHuu  3asBUTENb (NPEACTABUTENb  3asBUTENS) IPEIbIBISIET
JOKYMEHT, YAOCTOBEPSAIOIINHI JINYHOCTD TpaxkaannHa Poccuiickoit @enepannu.

2.3. Ilpuem oOparieHnii B MUCbMEHHOM (opMe IPOU3BOIUTCS B YripaBieHuu. PaboTHUKH
VYrpaBieHuss MpOBEpAIOT HaIW4yMe MPHIOKEHUH, YTOYHSIOT, B Ccly4ae Hepa300pyrMBOro
HanucaHus (paMuiInio, UMs, OTYECTBO, aapec. He mpuHMMaroTcs oOpalleHHs, HE coJeprKallue
¢damunun  obparuBLIerocs TpakIaHWHA U aapeca s oreera. Ilo mpockbe oOpaTuBIIErocs
FPaOXJaHUHA €MY CTaBUTCA OTMETKa Ha KONMAX WIM BTOPBIX OJK3EMIUIAPAaX IPUHATBHIX
oOpalieHuii ¢ ykazaHueM JaThl mpuéma, oOpalleHus, U cooOmraercs TenedoH A YTOUHEHUS
MIPOXOXKACHUS IIUCbMA.

2.4. TexcTsl B MUCbMEHHOH (opME C MOMETKOH «JINYHOY», TOCTYMHUBILNE HA UMS:

- rnaBbl IlaBuHCKOrO MyHMUIMDATBHOTO OKpyra KocTpoMmckoit o00sacT, TIJIaBbl
anmMuHUcTpanuu [laBuHCKOrO MyHMIMNanbHOro okpyra KocTtpoMmckoil oGimacTtu, 3amMecTUTENs



raBbl  agMuHUCTpauuu IlaBuHCckoro MyHununaibHoro oxpyra KocrpoMmckoit obnacty,
BCKPBIBAIOTCS B YIIPaBJICHUY;

- PYKOBOIMUTEN CTPYKTYPHOrO MoOApasjeneHus aaMuHuctpanuu [laBuHCckoro
MyHUIIUNaIbHOTO OKpyra KocTpomckoil obnmactu, paboTHHMKa aaMuHUCTpanuu IlaBHHCKOTO
MYHUIIUIATBEHOTO OKpyra Koctpomckoii o6acTu, mepeaaroTces aipecaraM He BCKPBITBIMU.

B cnyyae ecnu Tekct B MUCbMEHHOW (hopMe, MOCTYNUBIIMN C MOMETKOM «JIMYHO», HE
SBJIIETCS IHUCHbMOM JIMYHOTO XapakTepa, IOJydaTeiab IepeJaeT €ro s pPErucTpaluud B
VYnpapneHuu.

2.5. Bce oOparienus rpakaH, NOCTyNUBIINE 03 PerucTpalni, HETIOCPEACTBEHHO TIIaBe
[TaBuHCKOTO MYyHHIHUIIATBLHOTO OKpyra KocTpomckoit 001acTv, 3aMECTUTENSIM — TJIaBbl
aaMuHucTpanuu [laBuHckoro MmyHununaibHoro okpyra Kocrpomckoil 065acTH, 10KHBI ObITH
Iepeaansl B YIIPABJICHHE.

2.6. Ha nuceMa, nocTynuBIIKe C IEHEKHBIMU 3HAKAMU (KPOME U3BATHIX U3 0OpaleHusl),
IIEHHbIMU Oymaramu (OOnuramusiMu, akiusMd U T.J1.), TOJapKaMH, Ha 3aKa3Hble MHChMa C
YBEJOMJIEHHUEM, B KOTOPBIX IIPH BCKPHITUU HE OOHAPYKUJIOCHh MTMCbMEHHOT'O BIIOJKEHHUS, a TAKXKe
B ClydasX, KOIJla B KOHBepTax OOHapyKHMBaeTcs HeJ0ocTadya JIOKYMEHTOB, YHOMSHYTBIX
aBTOpaMU B ONMCSIX Ha LEHHBbIE IMHUCbMa, COCTaBISETCS akT B JIBYX fK3eMIuisipax. OauH
SK3EMIUISIP aKTa XpPaHUTCS B COOTBETCTBYIOLIEM JieJie, BTOPOM SK3eMIUIAp MpHOOIIaeTcs K
MOCTYNUBIINM IHCbMaM, KOTOpble VYTpaBJICHHEM 3aHOCATCS B €IUHYI0 0a3y JaHHBIX
oOpamenuit rpaxaan KocTtpoMmckoil o0nacTu cHUCTEMBbI 3JIEKTPOHHOTO JOKYMEHTO0OOpOTa
(mamee — CO]I).

2.7. Perucrpanuusi TEKCTOB B MUCbMEHHOU (hopme, colepKamux oOpalleHus, 3apocsl U
«He oO0paleHus», MOCTYNUBUIMX B agMUHHCTpanuio [laBMHCKOro MyHUIIMNAIBHOIO OKpyra
Koctpomckoii 006macTu, TpOU3BOAUTCS B KypHAJIE PErHUCTPAIMKM OOpaIIeHUN C TMOCIIEIYIONUM
0(hOpMIICHHEM PETHCTPAIMOHHO-KOHTPOJIbHOM KapTouku ([Ipunosxenue Ne 1).

PeructpaiinoHHO-KOHTpOJIbHAS KAPTOUYKaA COJIEPKUT:

- HOMep oOpaleHus;

- hhaMuUIHI0, UMsI, OTYECTBO OOPATUBIIMXCS TPAKJIAH;

- IOMAIlIHUH aJipec ¢ yKa3aHueM HoMmepa TeliehoHa Mpu ero HaJlu4uu;

- 1aTy MOCTYIUICHUs 0OpaIleHus,;

- J1laTy OKOHYaHUs paboThI C 0OpalleHueM;

- 1aTy cAayu oOpallleHus: B apXuB.

2.8. Tekctol B MUCbMEHHOU (hopme, B dopMe 3JIEKTPOHHOTO JOKYMEHTa, B TOM YHCIIE
HaIpaBJIEHHbIE C UCIOJB30BaHuEM (hesiepanbHO rocyaapcTBEHHOM MH(POPMAIIMOHHON CUCTEMBbI
"EnuHbIii mopTan TOCYIapCTBEHHBIX W MYHHUIMIAIBHBIX yciIyr (GyHKIUN)" — comepikamye
oOpallieHus, 3ampockl U «HE OoOpallleHus», MOANEKAT PErUCTpallud B €AMHON 0a3e JaHHBIX
obOpamenuii rpaxaan Koctpomckoit obmactu COJ] B TeyeHwe Tpex IHEH ¢ MOMEHTa HUX
MOCTYTUICHUSI.

B cnydae moctymuieHuss TEKCTOB B NMUCHbMEHHOW (opme uiu B (opme AIEKTPOHHOTO
JOKYMEHTa, COJAepKallux oOpallleHus, 3ampockl U «HE OOpalleHHUs» B BBIXOJHBIC WU
Mpa3gHUYHBIC JHU, UX PETUCTPALMsI IPOU3BOIUTCS B T€UECHUE TPEeX pabodux JHEH, CIeIyIOmuX
3a BBIXOJHBIMH U MPA3IHUYHBIMU JHIMHU.

3ampocsl B YCTHOH (hopMe MOJIEKAT perucTpaluu B IeHb UX MOCTYIJICHUS C YKa3aHUEM
JaThl ¥ BPEMEHHU NOCTYIIJICHUS.

2.9. Ilpu peructpauuy TEKCTOB B NHCbMEHHOH ¢opme U B (opMe 3IEKTPOHHOTO
JOKYMEHTa, B TOM 4YHCJIE€ HalpaBJIC€HHbIE C HUCIOJIb30BaHHMEM (eepalbHON TOCYAapCTBEHHOM
nHpopmanoHHONH cucteMbl "EnuHBIN mOpTan rocylapCTBEHHBIX U MYHHUIIMMAIBHBIX YCIIYT
(pynkmmif)" 3ampocoB B YCTHOH ¢opme, cooOlieHHi B YCTHOHM (opme, «HE oOpaleHHii» B
EKTPOHHYIO KapTouky COJI BHOCATCS:

1) nara perucrpauuus;

2) damumnus (u), uMs(MMeHa), oT4ecTBO(a) aBTOpa(0OB), (MIOCIEeTIHEE — TPU HATTUYUHN);



3) mnoutoBbii(bie) anpec(a) aBTopa(oB) W (WIM) aApec IIEKTPOHHOW TOYTHl JHOO ajapec
(yHuKanpHBIA HIeHTH(UKATOpP) IMYHOTO KaOuHeTa rpaxaaHnHa Ha ExuHom moprane mpu ero
MCTOJIb30BAHUH.

[Ipu perucrpamuu TEKCTOB B THCHbMEHHOW Qopme obOecreynBaeTcsi aBTOMATH3UPOBAHHAS
MPOBEPKa aIPECHOM YacTH MOYTOBOTO ajpeca il HalpaBJICHUS OTBETA WA YBEIOMIICHHS C
ucnoan3oBanueM 0a3bl JaHHEIX DI'VII «Iloura Poccuny — ®UAC;

4) ¢opma moctymieHus (B MACBMEHHOU (Gopme, B popMe 3IEKTPOHHOTO JOKYMEHTA, B
ycTHOM (opme);

5) npuU3HaK «MHOTO MUILYIIUN aBTOPY;

6) KaHal TOCTYIUIEHUS (1MO4YTa, HMHPOPMAIMOHHO-TEIEKOMMYHUKALIMOHHAS CETh
«HTEepHeT», JMYHBI OpHeM, KaHalbl JJMEeKTpOHHOro obmena — VipNet, wm
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO JMOKyMeHTooOopoTa — MDOJIO, dakc, tenerpad, tenedos,
«JInuHbIl KaOUHET», cpeicTBa MacCOBOM MH(pOpMaIun);

7) cTpaHa OTIpaBIICHHUS;

8) UCTOYHMK MOCTYIUICHHUS,;

9) cBenenus o0 ampecarte (opraH, PyKOBOJMTENIh OpPTraHa, 3aMECTHTEIh PYKOBOIUTEIS
opraHa 1u00 UHbIE aJpecaThl);

10) komu4ecTBO JMCTOB OO hopMaT U 0OBEM IEKTPOHHOTO (aiiia;

11) Hanuuue NpuIokKeHUH 1100 BIOKEHUH (OMUCaHUE TMPUTIOKEHHS, KOJNYECTBO JHCTOB
60 dopMart 1 06beM IEKTPOHHOTO (aiina);

12) peructpallMOHHBIH HOMEp, KOTOPBIH COCTOUT M3 Mpedukca, 0003HAYAIOIIETO BH/
oOpailieHus, KIacCH(PHUKAIMOHHOTO HOMepa aJAMHUHHUCTpanuu I[[aBUHCKOrO MYyHHMIIMIIAIbLHOTO
okpyra Koctpomckoii o6actu v mopsaKkoBOro HOMEpa, 3apETUCTPUPOBAHHOTO TEKCTa aBTOpa B
NUCbMEHHOUW (popMme, B GopMe 3IEKTPOHHOTO JOKYMEHTA, COOOIICHHs] MIU 3ampoca B YCTHOH
dbopwme.

2.10. TloctynuBmine TEKCThl B THUCBMEHHOW (opMe TOJIeKaT CKAaHUPOBAHHUIO C
CO3JITaHHUEM AJIEKTPOHHOTO 00pa3a JOKYMEHTa U MPUKPETUICHHUIO K AJIEKTPOHHOM KapTouke CO/I.

2.11. YnonHOMOYEHHOE JUIO YTpaBieHHs], OTBETCTBEHHOE 3a PETUCTPALIMI0 TEKCTOB B
MUCcbMEHHOW ¢dopMe U B (popMe 3IEKTPOHHOTO IAOKYMEHTa, IMPOCTABJISIET YYETHBIM MITaAMI C
yKa3aHWEM JaThl pErucTpaluy TEKCTa aBTOpa W PErUCTPALMOHHOTO HOMEpa AOKYMEHTa U
OCYILIECTBJISIET CHCTEMAaTU3alUI0 U OOO0OIIeHHEe TEKCTOB aBTOPOB Ha ATale UX MPOYTEHHS U
paszfeneHue Ha:

1) oGpamieHus, NoIeKaIle pacCMOTPEHUIO B MOPSIKE, YyCTaHOBIEHHOM DenepaibHbIM
3akoHOM OT 2 Masg 2006 roma No 59-@3 «O mopsiike paccMOTpeHHs OOpalleHHuil TIpaxaaH
Poccuiickoit @enepanuny;

2) oOpaiieHusi, KOTOpble B COOTBETCTBHM C 4acTbi0 BTOpOH craThu 1 DepepanbHOTO
3akoHa oT 2 mast 2006 roma Ne 59-@3 «O mopsiike paccMOTpeHHUs OOpalleHHil TpaxaaH
Poccuiickoit  @epepanun»  MOUIEKAT  PAaCCMOTPEHUI0 B TOPSAKE, YCTAaHOBICHHOM
(benepanbHBIMU KOHCTUTYIIHOHHBIMH 3aKOHAMH U UHBIMU (peliepaTbHBIMH 3aKOHAMH,

3) 3ampochl, MoJyIeXkalue pacCMOTPEHHIO B COOTBETCTBUM ¢ DeepabHbIM 3aKOHOM OT
9 ¢despans 2009 roga Ne 8-P3 «O6 obecrieueHuu A0CTyna K MHGOpMAIUM O AEATEIBHOCTU
roCylapCTBEHHBIX OPTaHOB U OPraHOB MECTHOI'O CaMOYITPaBICHUD?;

4) 3anpocsl, MoAIekKaIINe paCCMOTPEHHUIO B COOTBETCTBUH C MOPSIIKOM, YCTaHOBJIEHHBIM
denepanbHbIM 3ak0oHOM 0T 9 despang 2009 roma Ne §-D3 «O6 obecrieueHuu AOCTyNma K
uHbOpMAllMM O  JESTEIbHOCTH TOCYAAPCTBEHHBIX OpPraHOB M  OpPraHOB  MECTHOTO
CaMOYIIPABICHHUS» C YYETOM OCOOCHHOCTEH, NpPEeAyCMOTPEHHBIX HWHBIMU (heaeparbHbIMU
KOHCTUTYLIMOHHBIMH 3aKOHaMHU, (eJlepalbHbIMU 3aKOHAMU U IPUHUMAEMBIMHU B COOTBETCTBUU C
HHMHU HOPMAaTUBHBIMU ITpaBOBbIMU akTamu Poccuiickoit denepannu;

5) oOparieHnss THOCTpaHHBIX T'PakJIaH U JIHI 0e3 TpaXkAaHCTBa, KOTOPbIE B COOTBETCTBUU
¢ yacThlo TpeTbell ctatbi 1 denepanpHoro 3akoHa ot 2 mast 2006 roma Ne 59-@3 «O nopsake
paccMoTpeHust oOpamieHuil rpaxaan Poccuiickoit ®enepanuuy MOAIEKaT PACCMOTPEHHIO B



MOPAJIKE, YCTAaHOBIICHHOM MEXIYHAapOoAHbIMU JoroBopamu Poccuiickon ®enepauuu wim
(benepaTbHBIMU 3aKOHAMU;

6) «He oOparIeHus;

7) OTKpBITBIE IUCbMa;

8) coobmenus B ycTHOM hopme.

2.12.  Cucremaruzamust u 0000meHne oOpamieHuii  aBTOPOB  0OeCreYnBaeTCs
OTIpe/ieIeHNEM M BHECEHHEM B DJIEKTPOHHYIO KapTouky COJl Ha OcHOBe aHanM3a COACp)KaHUS
oOparieHus:

1) kpaTHOCTH TOCTYIIEHUS OOpalleHus (IIEpBUYHOE, IOBTOPHOE, HEOJHOKPATHOE);

2) npu3HaKka BTOPUYHOCTH OOpalleHus;

3) couManbHOrO MOJI0KEHUS aBTOPA(OB) (IIPU HAIUYUK);

4) rpaxxaancTBa aBTopa(oB) (IIpU HAJTUYUK);

5) Bompoca, cojepxkalierocsi B oOpamieHuu (3ampoce), I100 MoABOIPOCOB, €CIU BOTIPOC
UX OOBEOWHSET, B COOTBETCTBHM C THIIOBBIM OONIEPOCCHHCKUM  TEMAaTUYECKUM
KJ1accu(puKaTopoM oOpalleHnid TpaXkKIaH, OpraHu3aliii U 001eCTBEHHBIX O0OBEMHEHU;

6) mmdpoBOro Koja BOIMpOca, CoJAepKamierocs B oOpaimeHuu (3ampoce), JuOo
YEeTHIPEX3HAYHOTO IM(PPOBOrO KOJA TIOJBONPOCOB, €CIM BONPOC WX OOBEIUHSET, B
COOTBETCTBUU C TEMaTHYECKMM KiaccupUKaTopoM oOpameHuil rpaxaaH Poccuiickoit
denepanyv, WHOCTPAHHBIX TPaXIaH, JUI Oe3 TPaKIaHCTBA, OOBEAWHEHWHA TpPaXIaH, B TOM
qrcie IOPUAMYECKHX JIMIl, OTIeNa Mo paboTe ¢ oOpameHWsMH TpaxaaH aJIMUHUCTPAIHA
Koctpomckoit obnactu;

7) BUJIa KaX/I0TO BOIIpOca: MpeaoKEeHue, 3asBIeHUE, Kano0a, «He 00paleHne»;

8) THIa COOTBETCTBYIOIIETO BUA KaXXI0TO BOIIPOCA;

9) Mo xa)xIoMy BOIIPOCY IIpeMeTa BeACHUS (YPOBHS KOMIICTCHIIUHN);

10) penreHusi, MPUHSTOTO MO OOpaIICHUIO;

11) BeIsIBICHME «HE oOpamieHui» (nanee — HO) ¢ BHECEHHEM B 3JIEKTPOHHYIO KApTOUKY:

BOIIPOCOB B COOTBETCTBUM C  THUMOBBIM  OOILEPOCCUHCKHM  TEeMaTHYECKUM
KJ1Iaccu(PUKaTOpPOM 0OpaIlleHHUI;

TUIIOB BOIIPOCOB:

«oneHka aestenbHocTny (HOL);

«mo3apasnenue» (HO2);

«mpurnamenne» (HO3);

«coboisiesHoBanue» (HO4);

«TEKCT, He umeromuii cMbiciay (HOS);

«Martepuaisl Ha o3HakoMieHue» (HOO6);

«tpocb0a, He ocHOBaHHas Ha 3akoHe» (HO7);

12) BbIsBJICHHE OOpaICHHH, I KOTOPBIX cTraThel 11 denepanbHOro 3akoHa OT 2 Mas
2006 toma Ne 59-®3 «O mopsanke paccMoTpeHusi oOpamieHuilt rpaxaan Poccuiickoit
Oenepanum» NpeayCMOTPEH OTAEIbHBIN MOPSAOK PACCMOTPEHHUS.

2.13. AHOHUMHBIE MTUCHMA, TO €CTh MUCbMEHHBIE OOPAIEHUS TPAKAaHWHA HIIA TPYIIIIbI
mun 0e3 yKa3aHUS JAaHHBIX, MO3BOJISAIONIUX YCTAaHOBUTH JIMYHOCTh OOpPAaTHUBIIErOCS WU
0OpaTHBIIUXCS, TOJUIEKAT PACCMOTPEHHUIO U CIHCHIBAIOTCSA B Jei0. Ecnu aHOHMMHBIE MHChMa
COJIep’)KaT KOHKPETHYI0O M BaXHYI0 HWHQPOpPMAIMIO, OHU MOTYT OBITh HaNpaBJICHbI TEM
JOJKHOCTHBIM JIMIIaM, B Yb0 KOMIIETEHIIUIO BXOIUT PEUISHHE BOMIPOCOB, 3aTPOHYTHIX B HHX.

2.14. Tlucema, OeccMBICIEHHBIE TIO COJEP)KAHUIO, CIHCHIBAIOTCS B JEN0 TJaBOU
[TaBuHCKOTO MyHHIIMTIATTBEHOTO OKpyra KoctpomMckoii obnactu

3. HanpagiieHue o0palieHunii ¥ 3a1IpOCOB HA PacCMOTPEHHE
3.1. 3apeructpupoBaHHbIE OOpAIICHUS U 3aMPOCHl NEPEJAIOTCd Ha PaCCMOTPEHUE TIaBe
[TaBuHCKOTO MYHUIIMNIATIBLHOTO OKpyra KocTpoMckoii obnactu.
3.2. Tlo pe3ynbTaTam paccMOTpeHuUsi oOpareHus riaaBoid [JTaBUHCKOro MyHHIIMIIaTbHOTO
okpyra Koctpomckoii 00:1acTi NPUHUMAETCS OJTHO U3 CIEAYIOIIMX PEeIeHU:
1) npuHATH 0OpaleHne K paCCMOTPEHHIO:



- C HallpaBJICHUEM OTBETA aBTOPY OOpallleHHUS;

- C HampaBJCHHUEM YBEJAOMJICHHUS aBTOPY O MPHHATHU OOpAIIeHUs K PACCMOTPEHHIO C
IIPOJUIEHUEM CpOKa €ro PacCMOTPEHMs M HAIPaBJIEHUU B COOTBETCTBYIOLIMN OpraH 3ampoca
JOKYMEHTOB M MaTepHaJIOB, HEOOXOAUMBIX JUIS pACCMOTPEHHS OOpAICHHUS;

2) HalpaBUTh:

- B TEUYEHHE CEMHU THEW CO JHS PEerucTpalu oOpalleHHe Ha pacCMOTPEHHE B OpraH, B
KOMIETEHIIMIO KOTOPOTO BXOAWUT PpEHICHHWE TIIOCTaBIEHHOTO B OOpalleHHH BOMpOCca, C
YBEJOMJIEHMEM 00 3TOM aBTODA;

- B TEUEHHUE CEMU JTHEH CO JHS perucTpanuu NepBUYHOE OOpallleHue Ha pacCCMOTPEHHE B
OopraH, B KOMIIETEHIIMIO KOTOPOIO BXOJHUT DPELIEHHE IOCTABJIEHHOIO B OOpalleHUH BOIPOCA,
3alpocuB JOKYMEHTbl U MaTepuajibl O pe3ylbTaTaX pacCMOTpPEHHUs oOpallleHus aBTopa, C
yYBEOMJIEHEM 00 3TOM aBTODA;

- B T€UCHHUE TISATU JHEH CO JHS pEeTrucTpaiuu oOpalleHue, cojepxaiiee HHPopMaIumo o
(akTax BO3MOXKHBIX HapylleHuM 3akoHogarenbcTBa Poccuiickoit ®enepaunn B cdepe
MUTpALlMM, B TEPPUTOPUANIBHBI OpraH QenepaJbHOr0 OpraHa HCIOJIHUTEIbHOW BJACTH,
OCYILIECTBIISIONIETO NPAaBONPUMEHUTENbHbIE (YHKIUH, (QYHKIMU O KOHTPOJIO, HAI30py H
OKa3aHHI0 TOCYAApCTBEHHBIX YCIYyr B cepe MHUTpanu, U BbICIIEMY JOJKHOCTHOMY JIHIY
cyorekta Poccuiickoit denmepanuu  (pyKOBOIUTENIIO BBICIIETO HCIOJIHUTEIBHOTO OpraHa
roCyJIapCTBEHHOMU BiacT cyobekTa Poccuiickoit Denepanun) ¢ yBeJOMIICHHEM 00 3TOM aBTOPa;

3) NpUHATH Mephl, HallpaBJIEHHbIE Ha BOCCTAHOBJICHUE WJIM 3alIUTY HapyIIEHHBIX IPaB,
cB00O/ 1 3aKOHHBIX HHTEPECOB aBTOPA, HAIIPaBUB B HA/I30PHBIN MJIM KOHTPOJbHBIN OpraH:

- 3ampoc JOKYMEHTOB M MaTepHalloB, HEOOXOAMMBIX [UIS PAacCCMOTPEHHUS OOpalieHus
aBTOpA;

- KOTHIO 0OpaIeHus: B Ha30PHBIA UM KOHTPOJBHBIN OpraH;

3.3. o pe3ynpTaTaM pacCMOTPEHHs OOPAIICHHH, ISl KOTOPBIX YCTAHOBJICH OTICIbHBIN
MOPSAJO0K PACCMOTPEHUS, IPUHUMAIOTCS CIAEAYIOIINE PELICHUS:

- ecnu B oOpaleHuH He yKazaHbl (paMuIus TpaKJaHWHA, HAlPAaBUBIIETO OOpallcHHE,
WIM TIOYTOBBIM ajpec, MO KOTOPOMY JAOJDKEH OBITh HampaBieH OTBET (najee - aHOHUMHOE
oOparieHue), B COOTBETCTBHH ¢ yacThio 1 ctateu 11 denepanpHoro 3akoHa ot 2 mas 2006 rona
No 59-®3 «O mopsiaike paccMoTpeHusi oOpamieHuii Tpaxaan Poccuiickoit denepanum» OTBET
aBTOpY OOpaleHus He JaeTcs U OOpalleHue CIUChIBAETCS B JIENO;

- aHOHMMHOE Oo0palieHue, cojepkallee CBeJCHHUs O MOATOTABINBAEMOM, COBEPIIAEMOM
WY COBEPIICHHOM IMPOTUBOIPABHOM JCSHUM, a TAKXK€ O JMIE, €ro IMOATrOTaBIMBAIOLIEM,
COBEPILAIOIIEM WM COBEPIIMBILEM, HANpPABISIETCS B COOTBETCTBMM C 4YacThio 1 crateu 11
®depnepanpHoro 3akoHa oT 2 mas 2006 roma Ne 59-03 «O mopsike paccMOTpeHUs1 00paleHui
rpaxknan Poccuiickoit ®enepauyin» B TOCYIapCTBEHHBIM OpraH B COOTBETCTBUU C €rO
KOMIIETCHIIUEH;

- Ha oOpalieHue, B KOTOpOM OOXkalyeTcsl CyJeOHOe pelleHue, B TeUeHHEe CEeMU JTHEH co
JIHS PErUCTpalyy OOpalleHHs] HalpaBIseTCs OTBET aBTOPY O BO3BPAILIECHHH €My OOpalieHus C
pa3bsACHEHUEM MOPsAKa 00’KaT0BaHUS JAHHOTO CyJEOHOTO PEIIeHUsI B COOTBETCTBHH C YaCThIO
2 crateu 11 ®@enepanbHoro 3akoHa ot 2 mas 2006 roga Ne 59-@3 «O nopsiake paccCMOTpeHUs
obpamenuii rpaxaan Poccuiickoit @enepannmy;

- Ha o0pallleHue ¢ BOIIPOCOM, OTBET Ha KOTOPBIN HE MOXKET ObITh JaH 0e3 pasriamieHus
CBEJICHUH, COCTABIIAIOUIMX T'OCYAAPCTBEHHYIO WJIM MHYIO OXpaHsAeMylo (heJepalbHbIM 3aKOHOM
TaliHy, HAalpaBJsETCS OTBET aBTOPY OTBETA O HEBO3MOXXHOCTH JaTh OTBET IO CYILECTBY
IIOCTABJIEHHOTO B HEM BOIIPOCA B CBS3U C HEOIMYCTUMOCTBIO Pa3IIAlICHUs YKa3aHHbBIX CBEICHUI
B COOTBETCTBMHM C 4acTblo 6 cratbu 11 denepanpHoro 3akoHa ot 2 mast 2006 rona Ne 59-03 «O
nopsiJiKe paccMOTpeHust oOpateHnii rpaxxaan Poccuiickoit @enepanuny;

- Ha oOpallleHHe, coJeprKallee BOMPOC, Ha KOTOPBI aBTOPY HEOJHOKPATHO JaBaJIUCh
MIUCbMEHHBIE OTBETHI MO CYIIECTBY B CBSA3HM C PaHEEe HAlpaBICHHBIMU OOpAIEHUSIMHU, aBTOPY
JIaeTCcsi OTBET 0 O€30CHOBATENILHOCTH 0UYEPETHOr0 OOPAIeHNs U IPEKPAIIEHUH C HUM MEePEeNUCKU
B COOTBETCTBMHM C 4acTblo 5 cratbu 11 denepanpHoro 3akoHa ot 2 mast 2006 rona Ne 59-03 «O
nopsiziKke paccMOoTpeHHst oOpateHuii rpaxkan Poccuiickoit @enepannny;



- 1o OOpaleHuI0 aBTOpa, C KOTOPHIM ObllIa MpeKpaiieHa Mepenucka, olpaimieHue
CIUCBHIBAETCSA B JIEJO C HANpaBJICHUEM YBEAOMIICHHSI aBTOPY O paHee MPUHITOM PEUICHUU O
MPEKPAIEHUN TEPENUCKM TI0 TOCTAaBIEHHOMY B OOpamIeHMH BOMPOCY C yKa3aHUEM
PErucCTpallMOHHOTO HOMEpa M JaThl OTBETa O MPEKPAIIEHUH NEPENUCKH B COOTBETCTBUU C
gacteto 5 cratbu 11 ®enepanpHoro 3akoHa oT 2 mas 2006 roma Ne 59-®@3 «O mnopsnke
paccMoTpenus oOpamieHuit rpaxaan Poccuiickoit deneparumy;

- Ha oOpamieHue, He TOJIAI0NIeecss MPOYTEHHIO, ecid (aMIIUS W TMOYTOBBIA aapec
aBTOpa OOpalIeHus] MOAJAIOTCA TMPOYTEHHIO, HAINPABISETCS OTBET aBTOPY O HEBO3MOXKHOCTH
MIPOYTEHMs 00pallleHHs B COOTBETCTBUM € yacThio 4 ctath 11 denepanpHoro 3akoHa ot 2 Mas
2006 roma Ne 59-®3 «O nmopsanke paccMoTpeHus oOpamieHuil rpaxnaan Poccuiickoit
Oenepauuny;

- oOpailieHue, He MOIA0IIEeecs] TPOUYTEHHIO, €CJIM OJJHOBPEMEHHO (haMUIMs U TIOYTOBBIN
ajZipec aBTopa OOpalleHHs HE MOAJAIOTCS MPOYTEHUIO, CIHUCHIBAETCS B Jieyio 0€3 HampaBiIeHUS
OTBETa aBTOPY B COOTBETCTBUM € yacTbhio 4 ctaThi 11 denepanbpHoro 3akona ot 2 mas 2006 rona
Ne 59-®3 «O nopsiake paccMoTpenus oOpaiieHuil rpaxkaan Poccuiickoit denepanuny;

- 1o oOpamieHusiM, B KOTOPbIX TEKCT MHUCBMEHHOTO OOpalieHusi HE TO3BOJISIET
OTIPEENUTh CYTh IPEUIOKEHHSI, 3asIBICHUS WIH KaJI0Obl, OTBET Ha OOpalieHle He JaeTCsl, U OHO
HE TIOJJICKUT HAIPABJICHUIO Ha PAacCMOTPEHHE B TOCYNApCTBEHHBIM OpraH, OpraH MECTHOTO
CaMOYIPaBJIEHUS WM JIOJDKHOCTHOMY JIMITY, B COOTBETCTBHHM C WX KOMIICTCHIIMEH, O 4eM B
TE€YEHHE CEMHU JIHEH CO JIHS perucTpaiuu o0pamieHusi cooOIaeTcs rpakIaHuHy, HallpaBUBIIEMY
oOpareHne B COOTBETCTBUU ¢ 4acThio 4.1 ctateu 11 ®denepanbHoro 3akona ot 2 mas 2006 rona
Ne 59-®3 «O nopsake paccMoTpeHus obpaiienuit rpaxaan Poccuiickoit @enepannny;

- 1o oOpaIieHusIM MPOTHBOIPABHOTO XapaKTepa MPUHUMAETCS OJIHO W3 CIICIYIOIINX
pELICHMI:

- 00 octaBieHnn oOpalieHus: 0e3 OTBETa 1O CYIIECTBY IMOCTABJICHHBIX B HEM BOIIPOCOB U
HaIpaBJICHHEM aBTOPY OTBETA O HEAOMYCTUMOCTH 3JI0YMOTPeOJIeHUs TPAaBOM B COOTBETCTBHH C
yacthio 3 crateu 11 ®DenepanbHoro 3akoHa ot 2 Mas 2006 roma Ne 59-®@3 «O mnopsnke
paccMoTpeHus oOpameHuit rpaxaad Poccuiickoit deneparumny;

- 0 paccMOTpeHHH oOOpallleHusi C HalpaBJICHHEM aBTOPY OTBETa IO CYILECTBY
MIOCTABJICHHBIX B HEM BOIIPOCOB ¢ MH(OpPMAIUEil 0 HEAOMYCTUMOCTH 3JI0YOTPEOICHUS IPAaBOM
B COOTBETCTBUM € NMyHKTOM 4 yactu 1 crarbu 10 ®enepanbHoro 3akona ot 2 mas 2006 roga Ne
59-®3 «O mopsake paccMOTpeHus oOpamieHuid rpaxiaaH Poccuiickoit denepanumy ¢ ydeToM
yactu 3 cratbu 11 ®enpepanbHoro 3axkoHa ot 2 mas 2006 roga Ne 59-d3 «O mnopsnke
paccMoTpeHus oOpamieHuit rpaxaad Poccuiickoit deneparumny;

- 0 HampaBJICHUU OOpalleHHs] HA PACCMOTPEHHE C YBEIOMIICHHEM aBTopa 00 3TOM H C
uHpopmaled O HEOOMYCTUMOCTU 3JI0YMOTPeOJ]IeHUs MpPaBOM B COOTBETCTBUU C YACThIO 3
crateu 8 PenepanbHoro 3akoHa ot 2 Masg 2006 roma Ne 59-@3 «O mnopsnke paccMOTpEHUs
oOpamenuii rpaxnaan Poccuiickoii @enepannm» ¢ yderom vactu 3 crateu 11 denepanmbHOro
3akoHa oT 2 mas 2006 roma Ne 59-@3 «O mopsiake paccMOTpeHHs OOpalleHUil TpaxaaH
Poccuiickoit @enepanuny;

JIOTIOTHUTEIHHO O HaIlpaBJICHUU OOpallleHus:

- B Opranbl MPOKypaTypbl Ui PAacCMOTPEHHUs BOMpoca O BO30YXKACHUU Jena 00
aIMMHHUCTPAaTUBHOM MPABOHAPYIIEHHH 1O OOpalleHHio, CoJepKalieMy OCKOpOIeHws,
HEMPUCTOMHYIO JIEKCUKY U (Ppazeosoruio, OCKOPOISIONIy0 OOIIECTBEHHYI0 MOpalb U
HapYIIAIOIIYI0 HOPMBI 00IIIECTBEHHBIX MPUIUYUH, C COOOIIEHHEM 00 TOM aBTOpY;

- B OpraHbl BHYTPEHHHMX JieJ JJid OpraHu3alli NIPOBEPKHM B paMKaxX YroJOBHO-
MPOLIECCYaTbHOTO 3aKOHOJATENhCTBA MO (AKTy YIrpo3 KHU3HH, 3J0POBBIO U HUMYIIECTBY
JOJKHOCTHOTO JIUIA JINOO YJIEHOB €TO0 CEMBH.

3.4. Tlo pe3ynapTaTaM pacCMOTpPEHHUs 3ampocoB TIaBoi [laBUHCKOTO MYHUIIUMATBHOTO
okpyra KoctpoMckoit 001acTi MPUHUMAETCS OJTHO U3 CIEAYIONINX PEeIIeHUH:

1) NpUHATH 3anpOC K paCCMOTPEHUIO;

2) NPUHATH 3aMPOC K PACCMOTPEHUIO C HAMPABICHUEM B TEUCHHE CEMH JHEH CO JHS €ro
perucTpaiyy yBeJOMIICHHUS MOJIH30BATEN0 HHPOPMAIIUK O IPUHATHH 3aMpoca K paCCMOTPEHUIO



U OTCpPOYKE OTBETa Ha 3alIpoCc C YKa3aHMEM €€ IPUYMHbBI M CpOKa IPEJOCTaBIICHUS
3ampamuBaeMoil mHpopmanuu. [Ipm 3TOM CpoK OTBeTa Ha 3alpoc HE MOXKET IPEBBIIATH
MATHAANATH THEH cBepX ycTaHoBieHHOTo DenepanbHbiM 3akoHOM 0T 9 deBpains 2009 roma Ne 8-
@3 «O06 obecrieueHNH AOCTYyNa K MHPOPMALUMU O JIEATETBHOCTH TOCYIapCTBEHHBIX OPraHOB U
OpraHOB MECTHOT'O CaMOYIIPABJICHUS» CPOKa;

3) HampaBuTh 3ampoc B opraH(bl), K IOJHOMOYHUSM KOTOPOIro(bIX) OTHECEHO
MPEJOCTaBICHUE 3ampanmrBaeMoil WH(OpMaIMM, ¢ CcoOOmEeHHeM 00 S5TOM IOJIb30BATEIIO
nHpOpMaIHeH;

4) cooOIMTh HAMPABUBIIEMY 3alPOC TOJIb30BATEIO0 HH(MOpManueld 00 OTCYTCTBUU
3anpammBaeMoil HUHPOpMaIuy;

5) cooOuMTh HaMpaBHUBIIEMY 3allpoC MOJB30BATENI0 HHPOpManueii 00 oOTKaze B
MPEeA0CTaBICHUN HHPOPMAIIUH.

3.5. Undopmanus o pesrenbHOocTH TIu1aBbl [laBUHCKOrO MYHUIIMIAIBHOTO OKpyra
Kocrpomckoit obnactu n anmunucTpanuu [laBuHCKOro MyHUIIMIaIbHOTO OKpyra Koctpomckoit
00JacT He IPEJOCTaBIsAETCs B ClIyyae, ecllu:

1) conepkaHue 3ampoca HE IMO3BOJISIET YCTAHOBHUTH 3alpallivuBaeMyr0 HH(QOpPMAIHUIO O
nesTenbHOCTH riaBbl  [laBuHCKOrOo MyHuIMnanbHoro okxpyra Kocrpomckoit oOmactu u
aaMuHucTpanuu [TaBuHckoro MyHunumnaibHoro okpyra Kocrpomckoit odnacrtu;

2) B 3ampoce He yKa3aH IOYTOBBIN aJipec, aapec 3JIEeKTPOHHOM MOYThI UK HOMeEp (hakca
JUIS HallpaBJICHUsI OTBETa Ha 3arpoc Jubo HoMep TenedoHa, M0 KOTOPOMY MOYKHO CBSI3aThCA C
HaIpaBUBIIUM 3aMpoc M0JIb30BaTeIeM HHpopMaluei;

3) sampammuBaemas MHpOpMAIUs HE OTHOCHUTCS K JesTeNbHOCTH IJaBbl [laBHHCKOTO
MyHHLIMIanbHOTO  oKpyra KocTpomckoit oOmactu u  agmuHHcTpanuu  [laBuHCKOTO
MYyHHIMIATBHOTO OKpyra Koctpomckoii 061acT, KOTOPHIM MOCTYIHII 3a1poc;

4) 3ampammBaemMasi HH(popMaIys OTHOCUTCS K HH(OPMAITH OTPAaHUYCHHOTO JIOCTYIIA;

5) 3anpamuBaemas HHGOPMAITUS paHee MPEIOCTABIIIIACH MTOJIB30BaTEN0 HHPOPMAIIHECH;

6) B 3aIIpoce CTaBUTCSI BOMPOC O MPABOBOM OIICHKE aKTOB, TPUHSATHIX TJ1aBoi [TaBUHCKOTO
MYHUIIMTIATEHOTO  okpyra Koctpomckoit oOmactu wu  amMunucTpanuend  [laBuHCKOTO
MYyHHLIMIAIBEHOTO OKpyra KocTpoMckoil oGmactu, MpoBeleHUU aHaiu3a AEATEIbHOCTH OpraHa
MECTHOTO CaMOyIpaBjeHHs JHOO0 MOJBEJIOMCTBEHHBIX OpraHU3alUid WU TPOBEICHUH HHOMN
aHAJIUTUYECKON pPabOThI, HEMOCPEJACTBEHHO HE CBS3aHHOM C 3aIMTON IpaB HANpaBUBLIETO
3aIpoc MoJyib30BaTess HHPopMaIei.

3.6. OOpamenue, 1Mo KoTopoMy umeercs mnopydeHue Ilpesmaenta Poccuiickoit
Oenepanun, Ilpencenarens IlpaBurenbctBa Poccuiickoit depepaiun WM €ro 3aMeCTUTEIICH,
npeacenarened namar dDexpepanpHoro CoOpanus Poccuiickoit deneparuu, pyKOBOJAUTEIS
Anmunuctpauuu [lIpesunenra Poccuiickoit ®enepaunu, 3anpoc wieHa Cosera Denepanuu
®enepansHoro Cobpanusi Poccuiickoit @enepanuu, 3amnpoc gemyrara ['ocygapctBeHHOM [[ymbr
®enepansaoro Cobpanust Poccuiickoit @enepanuu, 3anpoc nenyrata KoctpoMckoi o6nacTHOM
JlyMblI, KOJUIEKTUBHBIEC OOpallieHus, 0 BOIPOcaMm, 3aTparuBaroliuM MIpaBa 1 3aKOHHBIE HHTEPECHI
3HAQUUTEJILHOIO YHUCJA JKUTEJIEH MYHMIMIAIBHOTO paiioHa, HANpPABIISIIOTCA HAa PAaCCMOTPEHHE
riaBe [laBuHCKOro MyHununanbHoro okpyra Kocrpomckoii o6macru.

3.7. OOparmienus, B3ATble Ha KOHTPOJb WHBIMH  (efepalbHBIMU  OpraHaMu
roCy/IapcTBEHHOU BIIACTH, TTIaBHBIM (eiepalibHbIM UHCTIEKTOPOM ((henepaibHbIM HHCTIEKTOPOM)
arnmapara Ilonmaomounoro npeacrasurens [pesunenta Poccuiickoit @enepanuu B LleHTpansHoM
®denepadbHOM  OKpyre, HampaBisIOTCS Ui  PACCMOTPEHHMS  JIOJDKHOCTHBIM  JIULAM
anmuHucTpanuu [laBuHCKOrO MyHUIIMNANIBHOTO OKpyra KocTtpomckoil oOmactu, B OpraHbl U
WHBbIE OPraHU3aIH B COOTBETCTBHUH C WX KommeTeHnued. O HampaBlIeHHH TaKOTO OOpalieHus B
OpraHbl ¥ WHBIE OpraHW3alUd MJIs PACCMOTPEHHUS IO KOMIIETEHIIUH HH()OPMHUPYIOTCS
COOTBETCTBEHHO (penmepanbHBIi OpraH TOCYAapCTBEHHOW BIACTH, TJIABHBIN (QenepanbHbIii
uHcnekTop (denepanbHblil HHCTIEKTOP) anmnapara [lomHomouHoro mpencraButens [Ipesuaenta
Poccuiickoit ®@enepanuu B lLlentpansHom ®enepaibHOM OKpyre, B3sBIIUWN oOpalleHue Ha
KOHTPOJIb.



3.8. Ilns paccMoTpeHus oOpalieHuid W 3alpocoB MO CYIIECTBY TOCTaBICHHBIX B HHX
BOIPOCOB, OOpamieHHss W 3alpoChl HANPABISAIOTCA JOJDKHOCTHBIM JIMIIAM  aJJMHHHUCTPAIIH
[TaBuHCKOTO MYHUIHMIAILHOTO OKpyra KocTpomckoil 061acTi, pyKOBOAUTENSAM CTPYKTYPHBIX
nojpaszenieHuil aaMuHucTpauuu [laBuHCKOTO MyHUIIMIIATBHOTO OKpyra Koctpomckoii obractu
B COOTBETCTBHM C paclpeieieHHeM OO0S3aHHOCTEH MOJDKHOCTHBIX JIMIl aJAMUHHUCTPAIUU
[TaBUHCKOTO MYHHIIMIIATBHOTO OKpyra KocTpoMckoil 061acTi 1 MONI0KEHUSIMU O CTPYKTYPHBIX
NOApPA3ACICHUAX aamuHucTtpauun [laBuHCKOro MyHMIMnaiabHOro oxpyra Kocrpomckon
oOmactu. OOpamenust 1 3anpocsl 0T yyacTHUKOB CBO 1 4iieHOB MX ceMeil paccMaTpUBarOTCs B
[IEPBOOYEPEIHOM HOPSIKE.

3.9. Yka3anue o0 MCHOJHEHUH OOpalleHU U 3ampocoB JTAETcst B (opMe PE30JIIOLHUU.
OOsi3aTeNbHBIME ~ 3JIEMEHTAMH ~ PE30JIIONUH  SBISIIOTCS:  (aMuIIusl  UCHONHUTENns  (Wiu
UCIIOJIHUTENEN), yKazaHHE 00 HUCIHOJHEHHM, COJepiKallee KOHKPETHOE MOpy4YeHHe, MOJIUCH
JIAIOIIIETOo MOPYYEHUE, AaTa MOANUCAHUS U B HEOOXOAUMBIX CIIy4asX CPOKU HCIOJIHEHUS.

3.10. B ToM cmyuae, eciau B pe30JIIONHMHN yKa3aHO HECKOJIBKO JIMIl, OTBETCTBEHHBIX 3a
WCIIOJIHEHUE TOPYYEHUS, KOHTPOJb CPOKOB PACCMOTPEHHS U IMOATOTOBKM OTBETA 3asBUTEIIO
OCYILIECTBJISIET UCIIOJIHUTENb, YKa3aHHBIA B pe30toNUM nepBbiM. COMCHOIHUTENN HE MO3/HEe
CeMHM JHEH /0 KOHIIA CPOKAa HCIIOJHEHUS MHCbMa O0O0s3aHbl MNPEICTABUTH OTBETCTBEHHOMY
WCIIOJIHUTEIIO BCE HEOOXO0IUMBbIE MaTepHalibl sl 0000IEeHNs U TIOATOTOBKU OTBETA.

3.11. B Tekcte mnopydeHHss MOTryT OBITb JaHbl yKa3aHMs: BeCbMa CPOYHO»
(«HE3aMEUIUTENBHOY),  «CPOYHO»  MIM  «ONEPATUBHO», KOTOpbIE  MPEAYCMATpUBAIOT
COOTBETCTBEHHO |-THEBHBIM, 5-7HEBHbIM Wi 10-IHEBHBI CPOKM MCIOJHEHUs MOPYYEHMS,
cuMTas OT JIaThl €ro MOMUCAHMUS.

3.12. 3anpoc moaneXUT pacCMOTpeHHIO B 30-IHEBHBIM CPOK CO JIHA €ro pPEerucTpanum,
€CJIM MHO€ HE MPEeIyCMOTPEHO 3aKoHonarenbcTBOM Poccuiickoit denepanuu. B ciydae ecnu
MPEAOCTABJICHHUE 3ampanmBaeMold HHGOpMAIMK HEBO3MOXHO B YKa3aHHBIH CPOK, B T€UeHHUE 7
IHEW co JHSA PerucTpaluu 3ampoca Mojb3oBaTellb WHpopMaluel yBeqomisieTcsi 00 OTCpoUKe
OTBETAa HA 3alpoC C YKAa3aHWEM €€ IMPUYMHBI M CpOKa MPEAOCTaBICHHs 3alpaniuBacMoOin
nH(pOpMaIuK, KOTOPBIA HE MOXET MPEBBIMIATh 15 AHEH cBepX ycTaHOBIECHHOTO DeepaabHbIM
3akoHOM OT 9 deBpanst 2009 roma Ne 8-d3 «OO6 obecmedyeHnn IOCTyna K HHGOPMAIMH O
NEATEIBbHOCTH TOCYJIaPCTBEHHBIX OPraHOB M OPraHOB MECTHOIO CaMOYIIPAaBJIEHUS» CpOKa s
OTBETA Ha 3aIpoc.

3.13. Ucnonnenune 3anpoca Ymupasienusi Ilpesuaenrta Poccuiickoii Penepanuu Mo
paboTte ¢ oOpallleHUusIMU Tpa)JIaH U OpraHU3alMil 0 PpaCCMOTPEHUH 0OpAIIeHUI OCYIIECTBIIAETCS
B 10-1HEBHBIN CPOK CO THS PETUCTPAIUU 3aIpoca.

3.14. ITapnaMeHTCKHUI 3apoC pacCMaTPUBAETCA B CPOK 110 15 HEN co IHS perucrpauuu
WM B UHOW YCTaHOBJICHHBIN COOTBETCTBYoMIEH nanaroit @enepansHoro Cobpanust Poccuiickoit
®denepanyu Cpok.

3.15. 3ampoc unena Coera ®enepanmuu DenepanbHoro CoOpanust Poccuiickoit
Oenepannn, nenyrara ['ocymapcrBenHodr Jlymelr @DenepanbHoro Cobpanus Poccuiickoit
Oenepannu  (IenyTaTCKUM 3ampoc) paccMmarpuBaeTcss He mozanee 30 ngHell co aHS ero
PErucTpalnyy Wik B UHOM COTJIaCOBAHHBIN C MHULIMATOPOM 3aIIpoca CPOK.

3.16. 3anpoc nenyrata Koctpomckoit obnactHoit [lymbl paccmaTpuBaeTcs He MO3/HEE
IATHAAUATA JHEH CO JHS €ro pEerucrpaluuy WIA B HWHOM COIVIACOBAHHBIM C WHUIMATOPOM
3arpoca Cpok.

3.17. O6pamenue wieHa Cosera Denepanuu PenepanbHoro Cobpanus Poccuiickoit
Oenepannu, nemyrara [ocymapctBenHor Jlymer @enepanbHoro CoOpanusi Poccuiickoit
@enepanuu, aenyrara Kocrpomckoit oGnactHoit Jlymbl ¢ mpock0OM 0 paccMOTpeHUH
oOpameHus TrpaxJaHUHa, paccMaTpuBaeTcss He mo3aHee 30 1gHEH co JHSA perucrpauuu
oOpalieHus.

3.18. Cornacno crarbe 34 denepasbHOTO KOHCTUTYLIMOHHOTO 3aKOHa OT 26 deBpas
1997 roga Ne 1-®K3 «O6 YnoaHOMOYEHHOM IO MpaBaM uenoBeka B Poccuiickoit denepammm»
3alpollIeHHbIE YTIOJHOMOYEHHBIM II0 MpaBaM 4deoBeka B Poccuiickoit denepanuu marepuaisl,
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JOKYMEHTHI U WHasi nHPOpMaLKs HAPABISIOTCS €My He Mmo3aHee 15 aHel co JHS perucTpanuu
3arpoca, €CJIy B 3alIpOCe HE YCTAHOBJIEH UHOU CPOK.

3.19. Cornacuo yactu 3 crateu 24 ®enepanpHoro 3akoHa ot 4 anpens 2005 roga Ne 32-
@3 «O6 ObmectBenHoi nanare Poccuiickoir @enepanum» oTBeT Ha 3ampoc OOriecTBeHHOH
nanatel Poccuiickoit deneparuu Hanpasisiercss He no3aHee 30 AHEH co THS ero MoJIyueHHs], a B
HCKITIOUUTEIIBHBIX ClTydasx, onpenensemMbeix OOmecTBeHHOM nanaToil Poccuiickoit denepanuu, -
He no3aHee 14 nHei.

3.20. Ilocne mnoamucaHusi TOPYYEHUS JIOJDKHOCTHBIM — JIMIIOM  aJIMUHUCTpPALUU
[TaBUHCKOTO MyHUITUTIAILHOTO OKpyra KocTpomckoii o0macTi cienuanuct Y npaBieHUst BHOCHT
nopyueHue B 6a3y ganubix CO/1.

3.21. OOpamieHuss JODKHBI HAMpaBJIATHCS Ha HWCIOJHEHUE B COOTBETCTBYIOIIUE
CTPYKTYpHBIE TOJpa3feieHuss agMUHUCTpauuu [laBUHCKOTO MYHHIMIAIBLHOTO OKpYra
KoctpoMckoit obnacTi He mO3/4HEE, YeM B MATUIHEBHBIM CpPOK CO JHS pErucTpauuu B
VYrnpaBneHuu.

3.22. JIOJKHOCTHOE JIMII0, KOTOPOMY MOPYYEHO PACCMOTPEHHE OOpallleHHs], BIpPaBe
MPUTJIACUTh 3asBUTENS [ JUYHOM Oecenlbl, 3alpoCUTh B YCTAaHOBJIEHHOM HOpSIKE
JIOTIOJTHUTEIbHBIE MaTepHalIbl U OOBSICHEHNUS Y 3asIBUTENSI U UHBIX IOPUINYECKUX U (PU3HUECKUX
JIULL.

3.23. B ciydae, eciu oOpamieHHe, M0 MHEHHWIO WCIOJHUTEIS, HAIpaBJICHO HE I10
MPUHAUICKHOCTH, OH B JBYXJHEBHBIH CPOK BO3BpalmlaeT 3TO oOpalieHWe B YIIpaBJICHHUE,
VKa3bIBaeT IPHU I3TOM TMOJpa3JieiCcHHe, B KOTOpPOE, 10 €ro MHEHHWIO, CJIeIyeT HaIlpaBUTh
oOparieHue.

3.24. KoHTpoJIb 3a CpOKaMM WCIOJHEHHUs, a TaKKe LEHTPAIM30BAaHHYIO IOJATOTOBKY
OTBETAa 3asdBUTEIIO0 (TSI KOHTPOJBHBIX TOpPyYeHUH u B (QenepanbHbie OpraHbl —
COOTBETCTBYIOIIETO OTBETA) OCYIIECTBISCT WCIIOTHUTENb, YKa3aHHBIM B TIOPYYEHUU TEPBHIM
(manmee — OTBETCTBEHHBIN HCTIOJTHUTEIND ).

CoucnosHUTENN HE MO3/JHEEe 7 THEW 10 UCTEUEHHUs] CPOKa MCIOJIHEHHS MOPYYEHUs IO
oOparieHnto 00s13aHbI MPEJACTAaBUTh OTBETCTBEHHOMY HCIIOJTHUTEIIO BCE HEOOXOIUMBIE
MaTtepuaibl jIsl 0000IEeHHsI U MTOATOTOBKH OTBETA.

3.25. UcnonmauTtenu:

- obOecrneunBalOT OOBEKTHMBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pPAacCMOTPEHHE
oOpaleHus, BIIpaBe MPUIJIACHTH 3asABUTENs I JIMYHOW Oecelbl, 3ampoCHUTh B CiIydae
HEOOXOJMMOCTH B YCTAHOBJICHHOM 3aKOHOJATEIILCTBOM TIOPSIKE JOMOJHHUTEIBHBIE MaTepUaIbI
Y TOJTYYUTh OOBSCHEHHSI Y 3asIBUTEIISI K MHBIX (PU3UUYECKHUX U IOPUIMICCKUX JIHIL;

- B HEOOXOJMMBIX CIIy4asX MPHUBJICKAIOT K PACCMOTPEHUIO OOpAIllCHHS TIEPEBOTIYMKOB H
IKCIIEPTOB;

- MPUHUMAIOT MEPBbI, HAIIPaBJICHHbIE HA BOCCTAHOBJICHHE WJIH 3aIUTY HAPYIICHHBIX MPaB,
CBO0O/T ¥ 3aKOHHBIX HHTEPECOB IPakIaHUHA;

- BIIpaB€ YTOUHATH COJEp)KAHHME 3ampoca B IENAX MPEJOCTABJICHHUS IOJIH30BATEIIO
nHpopManuelr  HeoOXoaMMOW  MH(OpPMANMKM O  JCATENBHOCTH  IiaBbl  [laBUHCKOTO
MyHHIMIANsHOTO  OKpyra KocTtpomckoit obmactu wu  aamuHucTpanuu  [laBuHCKOTO
MyHHIMMaTBHOTO OKpyra Koctpomckoii obnactu;

- Ial0T OTBET IO CYILIECTBY IMOCTaBJICHHBIX B 00paIleHnH (3ampoce) BOIPOCOB.

3.26. Ilpu paccMmoTpenuu oOpaieHus (3ampoca) 3a MOAMHUCHID HECKOJIBKHX aBTOPOB
OTBET Ha oOOpaleHHe (3ampoc) HAMpaBISIETCd KKIOMY W3 HHUX WM OJHOMY M3 HHX (Kak
MPaBUIIO, IEPBOMY 11O PACIHOJIOKEHUIO MOAMKCH) C TIPEITI0KEHUEM JOBECTH €r0 COACpKAHHE JI0
CBEICHHSI OCTAIBHBIX aBTOPOB.

3.27. Ecnu mpu pacCMOTPEHHH 3alpoca YCTaHOBJICHO, YTO 3ampariiBaeMasi HHPOpMaIus
OMyONMMKOBaHA B CPEICTBAX MaccoBOW HH(popMmammu JuOO pa3MmenieHa B WHOOPMAIMOHHO-
TEIEKOMMYHUKAIMOHHONH cetn «VHTepHET», B OTBETe Ha 3alpoc aIMUHUCTpAUs
MYHHIIMIAIEHOTO pailOHa MOKET OTPAHUYUTHCS yKa3aHHMEM Ha3BaHWs, JAaThl BBIXOJAa U HOMEpa
CpeICTBa MacCOBOM MH(pOpPMAIMH, B KOTOPOM OIMyOIMKOBaHA 3ampaiirBaeMas HHPOpMaIs, 1
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(M) SIEKTPOHHOTO ajpeca O(QUIMATBHOTO caiiTa, Ha KOTOPOM pa3MellleHa 3amparirBaeMast
uHpOpManus.

3.28. B cmyuae ecnu 3ampammBaeMas HH(OpMAIUs OTHOCHUTCS K HH(popMaruu
OTPaHMUYEHHOIO J0CTYIIa, B OTBETE HA 3aIPOC YKa3bIBAaIOTCS BUJ, HAUMEHOBAHUE, HOMED U JaTa
MPUHATHUS aKTa, B COOTBETCTBHM C KOTOPBIM JIOCTYI K 3TOH MH(pOpManuu orpanuyeH. B ciayuae
€CITM YacTh 3alpaninBaeMoil HHPOPMAMU OTHOCHTCS K HH(OPMAIMK OTPaHHYEHHOTO JIOCTYIIa,
a ocrampHas UHpoOpMalMs SABISETCS  OOIIENOCTYIHOW, I0JIb30BaTeNl0  MHGPOpMaLUU
NpPEJOCTaBIAeTCS  3ampammBaeMasi — MHPOpMamus, 3a  HCKIIOYEHHEM  WH(pOpManuu
OTPaHUUYEHHOTO JOCTYIIA.

3.29. Ilpu yxone B OTIYCK HCIOJHUTEIL 005S3aH MEepenaTh BCe UMEIOIIMECs y Hero Ha
WCIIOJIHEHUU MMMCbMEHHBIE 00pallieH!sI BPEMEHHO 3aMelaroiemMy ero padotuuky. Ilpu nepesoae
Ha JIpYryro paboTy WM OCBOOOXKIEHUM OT 3aHMMAEMOM JIOJKHOCTH HUCIIOJIHUTEND 0053aH ClIaTh
BCE YHCIALIMECS 3a HHUM OOpalleHus JIMIy, OTBETCTBEHHOMY 3a JEJNONpPOU3BOJACTBO B
CTPYKTYpHOM  TOJpa3AeieHUH aAMHMHUCTpauuud [laBUHCKOrO MYHHUIIMIAIBHOTO OKpYyra
Koctpomckoit obmactu (1anee CTpyKTypHOE MOIpa3/IeICHHE).

3.30. Ha oOpamenus, HampaBiI€HHblE Ha pPAacCMOTPEHHWE B OpraHbl MECTHOTO
caMOYNpaBJIE€HUS WM MHbIE OpPraHU3allid MO MOJBEAOMCTBEHHOCTH, YTIPaBJICHHE HAIpaBIseT
3asiBUTEIIIM YBEJIOMJIEHHUSI O TOM, KyJa HalpaBJeHO Ha pacCCMOTPEHHE UX oOpallleHue U OTKyAa
OHH T0JIy4aT OTBET.

3.31. Becp xo0a paccMOTpeHHs OOpalleHHs C 3alKChi0 TOPYYEHHUS PYKOBOJCTBA
3aHOCHUTCS B PErMCTPALIIOHHYIO KapTOUKY.

3.32. He pa3zpemiaercs nepenaBaTh 00paiieHust U3 OJTHOTO CTPYKTYPHOTO TOpa3aeTIeHUs
B JIpyroe, MUHys YIIpaBJ€HUE.

3.33. OOpameHusi C pe3OJIOUUSIMH PETUCTPUPYIOTCS B KypHAJIE€ PEruCTpaIfu
OTIPABJISIEMBIX IOKYMEHTOB, C MOCJIEAYIONIEH OTIIPAaBKON X UCTIOTHUTEIISM.

3.34. Ha oOpamenusix ¢ pe3ostrorueii ctaButes mramil: «IloamexuT Bo3BpaTy».

3.35. He Bo3BpamarTcs B YpasieHue oOpamieHus ¢ pe3oonusamu: « /s cBeaeHus,
«Hampasinsiercs 1Mo noaBeA0MCTBEHHOCTIY.

3.36. OOpamenus TrpaxaaH, T[OCTYIMBIINE W3 PEIAKIMK CPEICTB MacCOBOM
uH(pOpMalLIUY, OPraHOB MOJUTUYECKUX MApTUH U OOIIECTBEHHBIX OpraHu3aluil (B TOM YHCIIE C
pocb00it TPOUH(GOPMUPOBATH O pe3yJbTaTaX PaCCMOTPEHHS), PACCMATPUBAIOTCS KaK OObIYHbBIE
oOpareHusl.

3.37. OOpamenus ¢ npock0aMu O JIMYHOM MPpUEME JIOJDKHOCTHBIMHM  JIUIIAMH
paccMaTpuBarOTCs Kak OObIYHbIE 0OpallleHu .

3.38. OOparmenus, coaepiKallue ayauo3anuc | (WJIM) BHICO3AMHUCH, CCBUIKY
(rumepcchbUIKy) Ha  KOHTEHT HHTEPHET-CAalWTOB, SBISIONIUXCA  XpaHWIUIEM  (aiinoB
ayauo3anuceil W BHUaeo3anuceil, MHBIX HHPOPMALMOHHBIX (ailioB, paccMaTpUBAIOTCS MPU
HAJIMYUU U3JIOKEHUS CYTH 3asBICHUS, 5KaT00bl B MMCbMEHHOM BUJIE WU B (hOpMe JIEKTPOHHOTO
JOKYMEHTA.

3.39. Ha nuceMa, He ABIAIONIMECS MPEUIOKEHUSIMU, 3asIBJICHUSIMHU UJIH XKaio0amu (B TOM
YyCclie CTaHAApTHBIC MO3JPaBJICHUS, COOOJIE3HOBAHMS, MHUCbMA, MPUCIAHHBIC AJISI CBEICHUS U
T.J.), OTBETHI, KaK MIPABUJIO, HE JAIOTCS.

3.40. B cnydae, ecniu oOpaleHHe OJHOTO M TOTO JK€ JIMIAa U 10 TeM K€ OCHOBaHHIM
ObUIO paHee PacCMOTPEHO U BO BHOBb MOCTYMHBILEM OOpaIleHUH OTCYTCTBYIOT OCHOBaHMS IS
IepecMoTpa paHee NPUHATBHIX PpEHICHUH, JOJDKHOCTHOE JIMIO, KOTOPOMY HalpaBieHO
oOpalieHue, BIIpaBe NPUHATH pelIeHHe 00 OCTaBIeHHM oOpalieHuss 0e3 paccMOTpeHHs IO
CYIIECTBY, YBEIOMHB 00 3TOM 3asBUTEINA. B cityuae, eciau 3asiBUTENb MPOJOKACT 00pamaThest K
rinase [[aBUHCKOrO MyHHMIIMIIANBHOTO okpyra KocTpoMckoi 061acTu ¢ BOIIPOCOM, 1O KOTOPOMY
OH HEOJHOKPATHO TOJy4ad OTBEThI, IJIaBoi [laBUHCKOrO MYHMIMIIAQIBHOTO OKpyra
KocTtpomckoit 06acT MOKET ObITh NMPHHATO pElIeHHE O MPEKpaleHHH C ATUM 3asBUTEIIEM
MEPETUCKU 110 JAHHOMY BOIIPOCY.

3.41. He nomyckaercss HampaBieHHE OOpalleHHil Ha pacCMOTpEHHE B OpraHbl U
OpraHu3alluy, pelIeHns Win AeHcTBUs (6e3/1eHCTBIE) KOTOPIX 00XKaTyeTcs.



B cinyuae ecnu HampaBiieHue kanoObl Ha PAacCMOTPEHHE B TOCYIAAPCTBEHHBIM OpraH,
oprad MECTHOT'O CaMOYIIPAaBJICHUA HUJIW JOJKHOCTHOMY JIMIY, B KOMIICTCHIIUIO KOTOPBLIX BXOOUT
peIICHUC IIOCTaBJICHHBIX B O6paH_IGHI/II/I BOITPOCOB, HEBO3MOXHO, a,HMI/IHI/ICTpaLII/Ieﬁ
MYHUIIUIIATFHOTO paiioHa ’kajo0a BO3BPAIIAETCs aBTOPY 0OpaIlleHus C pa3bsICHEHUEM €ro IpaBa
00KaNoBaTh COOTBETCTBYIOIINE PELICHUE WK AeHCTBHE (Oe3/eiicTBHE) B CyIeOHOM MOPSI/IKE.

3.42. B cimydae, eciid TI0 BOIIPOCY, COJIEpKaIeMy B 0OpaIIeHUH, UIMEETCSl BCTYITHBIIICE B
3aKOHHYIO CHJIy CyAeOHOE€ pelieHHe, JOJDKHOCTHOE JIMIO, KOTOPOMY HalpaBieHO oOpaiieHue,
BIIPaBE TNPHUHATH pEIIeHHEe 00 OCTaBJICHUH OOpamieHusi 0e3 pPacCMOTPEHHUs MO CYIIECTBY,
YBEZAOMHUB 00 3TOM 3asIBUTEII.

3.43. OOpaiieHus, coaepKallue BBIPAKECHUS, OCKOPOISIIONIMNE YeCTh W JOCTOHMHCTBO
OPYIMX JIAI, a TaKK€ IMPU3bIBBI K Pa3)KMIAHMIO COLMAIBHOM, PACOBOW, HALMOHAIBHOW HIIN
pENIUTMO3HOW HEHABUCTU M BPAXIbl, HE paccMaTpuBaloTcsi. B  HeoOXOAUMBIX cilydasx
anaBneHI/Ie HAIMpaBJIACT TaKHUEC MMUCbMaA B ITPABOOXPAHUTCIIBHBIC OPTaHbI.

4. IloaroroBka U HaNpaBJIeHHE OTBETOB 3aABUTEJIAM HA 00palleHUs U 3aNPOChI

4.1. UcrionHuUTENb PU NOATOTOBKE IIPOEKTA OTBETA:

1) 4eTko, TOCIENOBATENBHO, KPAaTKO M WCYEPHBIBAIONIEC HW3JIaraeT OTBETHI Ha BCE
MOCTaBJIEHHBIE BOIMPOCH B OOpaIlleHNH, PACKPHIBAET YCTAaHOBJICHHBIE OOCTOSITEIHCTBA 10 BCEM
JIOBOJIaM ~ 3asiBUTENS, YyKa3aHHBIM B  OOpallleHWH, pacKpbIBaeT BCE YCTAHOBJICHHBIC
00CTOSITENLCTBA;

2) yKa3bIBaeT, Kakue Mephl MPUHSTH K BUHOBHBIM JIMIIAM IS 3aIIUTHI M BOCCTAHOBIICHUS
HapYIICHHBIX MpaB, CBOOOJ M 3aKOHHBIX MHTEPECOB 3asBUTENEH MPHU MOATBEPKIECHUHU (DAKTOB,
U3JI0’KEHHBIX B 00pallleHuy;

3) yka3bIBaeT, M0 KaKuM MPUYMHAM, CO CCHUIKON Ha KOHKPETHbIE HOPMBI IpaBa, BOIPOC,
coJIep KaIIuiicss B oOparieHuu, He MOXKET OBITh YIOBJIETBOPEH;

4) pa3bsCHIET NOPAIOK peaau3aluy MpaB, CBOOOA U 3aKOHHBIX MHTEPECOB 3asIBUTENS CO
CCBUIKOM Ha KOHKPETHBIE HOPMBI IIPaBa;

5) npeacraBusieT HHGOPMAIUIO O MOJYYECHHBIX CBEACHUSX B CIIydae, €CIM pacCCMOTPEHUE
oOpallleHHs TPOU3BOIIIOCH C BBIE3JIOM Ha MECTO.

4.2. OrtBersl Ha oOOpalleHUss W 3alpochl MOANHUCHIBaeT rjaBa [laBuHCKOrO
MYHHIMIANBEHOTO OKpyra Koctpomckoitl obmacTu.

4.3. OtBeTbl MO MCIOJIHECHUIO TMOPYYEHUH U3 CTPYKTYPHBIX IMOJpa3/esCHUI
aamuHuctpanuu [TaBuHCKOr0 MyHHUIIMIANBEHOTO OKpyra KocTtpoMckoil o01acTy HanmpaBiIsiOTCs B
VYpasienue.

4.4. VIcIONMHEHHBIMHM CUYHTAIOTCS OOpallleHus, eclIl PacCMOTPEHBI BCE MOCTABIIEHHBIC B
HUX BOTPOCHI, MIPUHATHI HEOOXOIMMBIE MEPhI U 3agBUTEINSIM JIaHbl HCUEPIBIBAIONINE OTBETHI O
pe3ynbTaTax paccMOTpeHHs ero oOpamieHus. B oTBerax Ha KOJUJIEKTUBHBIE oOOpalieHus
YKa3bIBAECTCs, KOMY UMEHHO U3 3asBUTENICH JJaH OTBET.

4.5. Tekcr oTBeTa [JOJDKEH M3JIaratbCsd 4YETKO, IOCJEN0BAaTENIbHO, KpPaTKo,
HCYEPIBIBAIONIE 1aBaTh OTBET HA BCE MOCTABJIEHHBIE B MHCbME BOMpPOCHL. [Ipu nmoaTBepxaeHun
(akTOB, M3JOKEHHBIX B jKalo0e, B OTBETE CIEAYyeT YyKa3blBaTh, KaKHWE MEpPbI MPUHATHI K
BUHOBHBIM JIOJDKHOCTHBIM JIMLIAM.

4.6. Pemienue o cHATHM oOpalleHHs C KOHTPOJS WM TIOCTAHOBKE €ro Ha
JOTIOJIHUTEIBHBIN KOHTPOJIb TPUHUMAIOT TJIaBa aAMUHUCTpanuu [[aBUHCKOTO MYHUIIUITAIBHOTO
okpyra Koctpomckoit o6mnactu. CHsiThe oOparieHus ¢ KOHTpOJS O(OpMIISETCS OTMETKOW 00
OKOHYAHUU pabOThI ¢ 0OpaleHneM B PErUCTPAIMOHHO-KOHTPOJIBHOM KapTOUKe.

4.7. Tlo pe3ynpTaTaM pacCMOTpEHUsI oOpalleHus MOKeT ObITh MPUHAT MPaBOBOM akT. B
ciydae, €C SK3EMIUISIp MPABOBOTO aKTa HAMPABIIAETCS 3asIBUTENIO, MOJTOTOBKH CIELHUATBLHOTO
OTBeTa He TpedyeTcs.



4.8. OtBeThl, HE COOTBETCTBYIOIIME TPEOOBAHUSAM, IPEAYCMOTPEHHBIM IYHKTOM 4.5.
Hacrosmei MHCTpyKIiK, BO3BpAIIAIOTCS UCHIOIHUTEIIO IS TI0PaOOTKH.

4.9. Tlpu yrpaTe HCHOJTHHUTEIEM MUChbMa HA3HAYaeTCsA CIy)KeOHOe pacciieZoBaHUE, O
pesyabratax Kotoporo wuH(popMupyercs ryaBa [IaBUHCKOrO MYHHUIMIAIBHOTO OKpYyTa
KocTtpomMmckoit o6mactu.

4.10. Ilocne mnoanucanust orBera TIyaBoM IlaBMHCKOrO MYHMIIMIIAIBLHOTO OKpyra
Koctpomckoit oGmactu cneumanuct Ymnpasnenuss BHocuT B CDJ] ortuer o pesynbrarax
paccMoTpeHust oOpamieHuss ¢ (GOpMHpPOBAaHMEM 3JEKTPOHHOTO o00paza JIOKyMEHTa, U
HaIpaBJICHUs OTBETA aBTOPY OOpamieHus u GOPMHUPOBAHUS /I ApPXUBHOTO XPAaHEHUSI.

4.11. OTBeT Ha oOpaIIcHUE HAMPaBIsAETCs B GOpME FIEKTPOHHOTO JOKYMEHTA I10 apecy
AJIEKTPOHHOW TMOYTHI, YyKa3aHHOMY B oOOpallleHWH, TMOCTYNMBIIEM B aJMUHHUCTPALUIO
MYHHMIMIIAIIBHOTO OKpYra B (QOpMe 3JIEKTPOHHOTO JOKYMEHTa, "WiIH Mo ajapecy (YHUKaJIbHOMY
UIACHTU(PUKATOPY) JMYHOTO KaOMHeTa rpaxkaaHuHa Ha EjauHOM rmoprane mnpu  ero
WCIIOJIb30BAaHUK 'Y B TMCBMEHHOW (opMe IO MOYTOBOMY aJpecy, YKa3aHHOMY B OOpallleHUH,
MOCTYNUBIIEM B aIMUHHUCTpanuio [TaBuHCKOro MyHHIIMIaNbHOTO oKpyra Koctpomckoii ob6mactu
B MUCbMEHHOU (opMme.

4.12. OGpamenusi paccMatpuBaroTcsi B Tedenne 30 JAHEH cO JHS UX PETHCTPAIlU, €CITU
JOJDKHOCTHBIM JIMIIOM aIMUHHUCTPAIIMA MYHHUITATIAIEHOTO paliloHA HE YCTAHOBJICH COKPAIICHHBIN
CPOK pacCMOTPEHUS B COOTBETCTBUU € MyHKTOM 3.12 Hacrosmen MHcTpykumm.

4.13. OOpaiienue, mnocrtynupiiee T1iaBe [laBUHCKOrO MYyHHUIMIIAIBLHOTO OKpyra
Koctpomckoit obGnactu u comepskamiee uHopMamnuioo o ¢GakTax BO3MOXKHBIX HapyIICHUN
3aKoHoAaTenbcTBa Poccuiickoit denepanuu B chepe MUTpAIHK, paccMaTpuBaeTcs B Teuenue 20
JTHEH co JHS perucTpanuu oopalieHus.

4.14. Eciii yCTaHOBIIGHHBI CPOK PACCMOTPEHHS OOpAIICHHs] UCTEKAET B BBIXOJAHOU WJIH
Mpa3gHUYHBIN JE€Hb, MOCIETHUM IJHEM PAcCMOTPEHHUs OOpalleHHs] CUMTAeTCsl CIeAYIOIIHUNA 3a
HUM pabounii ICHb.

4.15. Ha moctynuBiiee oOpaiieHre, coaepxKaiiee npeyioKeHne, 3asBIeHUE WK 5Kajio0y,
KOTOpbIE 3aTparuBalOT MHTEPECHl HEONPEAEICHHOr0 Kpyra JIMIl, B TOM 4YKcie Ha oOpalleHue, B
KOTOpOM oOKaiyeTcsi cyie0HOe pelleHre, BHIHECEHHOE B MHTEpecax HEONpeesIEHHOro Kpyra
JIUI, OTBET, B TOM YHCJIE C Pa3bsCHEHUEM MOpPsAKa 00KaloBaHUs CyeOHOTO PEHICHHS], MOXKET
OBITH pa3MeIeH ¢ cCOONMoIeHIEeM TpeboBaHmi yacTu 2 cratbu 6 denepanbHOro 3aKoHa OT 2 Mast
2006 roma No 59-®3 «O mopsmke paccMOTpeHHs oOpameHuii TrpaxknaH Poccuiickoi
Oenepanun»y Ha odunMaTbHOM caite [laBUHCKOTO MyHUIMIIAIBLHOTO OKpyra Koctpomckoit
obnactu. Ilpu sTOM rpaknaHuHy, HalpaBUBIIEMY OOpalleHHe, B TE4YeHHe 7/ ITHEH co JHA
peructpanuu oOpaiieHus: coo0IIaeTcss MMEKTPOHHBIN ajpec oduuanbHOro caiira [TaBuHckoro
MYHHIMIAIBEHOTO OKpyra KocTpomckoil o6iiacTi, Ha KOTOPOM pa3MeIlleH OTBET IO BOMPOCY,
MIOCTAaBJIEHHOMY B OOpallleHUH.

4.16. OOpareHust XpaHsaTcs B YIIpaBJiIeHUE B TEUCHHE 5 JIET, 3aTeM apXUBHBIE Jela, CPOK
XpaHEHUs] KOTOPBIX HCTEK, TMPEACTABISIOTCS Ha 3aKIIYEHHE OSKCIEPTHOW KOMHCCUU
aaMuHucTpanuu [laBUHCKOrO MyHHIMMIANbHOTO Okpyra KocTpoMmckoit o0nactu, mociie 4ero
COCTaBJISIETCS COOTBETCTBYIOIIMM aKT Ha YHUYTOKEHHME, YTBEPKIAEMbI HAaYaJIbHUKOM
VYmpasneHus.

5. Opranusanusi padoThl CETEBOr0 CIPABOYHOI0 TeJe()OHHOIO0 y3/1a
agvuaucTpanuu [laBuHcKOro MyHHIunaabHoro okpyra Kocrpomckoii o61actu
5.1. CCTY co3man juia obecrieueHus] 3asBUTENSAM JOCTyNa K YCTHOM HMH(pOpPMAaLUU O
JeqaTenbHOCTH TNaBbl IlaBuMHCKOrO MyHHIunanesHOro okpyra Kocrpomckoir ob6mactu u
anmuHuCcTpanuu [laBMHCKOrO MyHHIIMTIATBHOTO OKpyra Koctpomckoii o6macTu.
Paboty CCTYVY obecnieunBaeT YpaBieHHE.



5.2. llocrynuBmue B aAMMHMCTpanui [[aBUHCKOrO MYyHHMLIMIIAIBHOTO OKpYra
Kocrpomckoit obmactu coobmiernst B yctHOU ¢opme mo Tenepony CCTY  momiexar
cCHCTEMaTH3allu1 Ha:

- 3ampockl B YCTHOH (opMe B COOTBETCTBUU ¢ DenepanbHBIM 3aKOHOM OT 9 (eBpans
2009 roma Ne 8-®3 «O6 obecneueHnn pgocTyna K HWHGOPMAIMA O JESITEIBHOCTH
rOCyJapCTBEHHBIX OPTaHOB U OPraHOB MECTHOTO CaMOYTIPABJICHUSY;

- cooOIeHus B yCTHOU (hopme.

5.3. 3ampocsl u coOOIIeHHs B YCTHOW (hopMme MOIekaT PETHCTPAllud B TIOPSIIKE,
YCTaHOBJICHHOM TJIaBo# 2 Hactositied MHcTpykimu, yepe3 nporpammusiii komruieke WebAgent,
uHTerpupoBanHblii ¢ CO/I.

5.4. Cneunanuct YupasieHus, ooecneunBatomuii nesreabnocts CCTY, Bopase:

1) yTouHATH 3ampanInBaeMyro HHPOPMAIMIO B LIEISIX MPEIOCTaBICHUS 3adBUTEINIO OoJiee
MOJIHOM MHpOpMaLHH;

2) 3anpainmBaTh y 3asiBUTEIIS:

- ero (paMuIIUIO, UMS, OTYECTBO (IIOCIIEHEE - IPU HATUYUN);

- ero Homep TenedoHa u (win) dakca,

- HaMMEHOBAaHHE TOCYAApPCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIpaBJeHHS JMOO
bamMIIUI0 WIM JO0JDKHOCTh JIMIA, KOTOpOE, TMO MHEHHWIO 3asABUTENS, MMEET OTHOIICHHE K
PacCMOTPEHHIO €T0 YCTHOTO 3aIpoca WM COOOIIEHUs B YCTHOH opme;

3) NpUHUMATH pelLIeHHE:

- 0 TIPEeAOoCTaBIICHMH WH(POpPMALUU, TPEAYCMOTPEHHOW ITyHKTOM 5.5. HacrosIiei
WNHctpykunu;

- OTKa3bIBaTh B MPEAOCTABICHHN HHPOPMALIUN B CIydasX, MPEIyCMOTPEHHBIX ITYHKTOM
5.6. Hacrosmet Muctpykunu;

- 0 paccCMOTpEHHMH COOOIICHUS 3asgBUTEIsI B YCTHOM Qopme B  TOpsIKe,
MpeAyCMOTPEHHOM IyHKTamu 5.7., 5.8. Hactosmen NHcTpykium.

5.5. Ilo 3ampocy B ycTHOU (hopMme 3assBUTEIIS MPEAOCTABISICTCS HHGOPMAIIHS:

1) o TmMmOYTOBBIX aapecax © pexuMe pabOThl  agMHUHUCTpanuu  I[laBHHCKOTO
MYHUITMTIATILHOTO OKpyra KocTpoMckoil o0mact W mpueMHOW agMuHHCTpanuu [laBUHCKOTO
MyHHLIMIAIBEHOTO OKpyra Koctpomckoii obnactu;

2) O mopsAKe MPOBEACHHS JHYHOTO MpPHEMa 3asBUTENCH B MPUEMHON aIMHHUCTPALIUH
[TaBuHCKOTO MyHHLIUTIATBEHOTO OKpyra Koctpomckoii obnactu;

3) 00 yTBepXJECHHOW ngare ¥ BPEMEHH JIMYHOTO MpUEMa 3asBUTEICH KOHKPETHBIM
JOJKHOCTHBIM WJIM  YIIOJHOMOYEHHBIM JIMIIOM B MpHEMHON aaMuHucTpauuu I[laBuHCKOTO
MyHHLIMIaIBEHOTO OKpyra Koctpomckoii obnactu;

4) 0 mopsjKe ¥ CPOKaX pacCMOTPEHUS OOpAIEH I U 3aITPOCOB 3asIBUTEIICH;

5) o damwinM, UMEHH U OTYECTBE JODKHOCTHOIO JIMIIA, K TOJHOMOYHSIM KOTOPOTO
OTHECEHBbl OpraHHu3alus JIMYHOTO TpueMa 3asBUTENe U oOecreueHue pPaccMOTPEHUS
oOpatenuii B anMmunuctpanuu [laBuHckoro mynunumnansHoro okpyra Kocrpomckoii obnactu;

6) o perucTpalMOHHOM HOMEpE MOCTYIHUBIIETO OOPAIIEHHUS MM 3apoca 3asiBUTEIIS U O
TOM, B KaKOW COOTBETCTBYIOLIUIN TOCYAApCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIpaBICHUS
WA KaKOMY JI0JDKHOCTHOMY JIMILY OHO HalpaBJIEHO Ha paCCMOTPEHHE;

7) o mopsgke oOxanmoBaHus — JaeiicTBuil  (Oe3medCTBHA)  JODKHOCTHBIX |
YTIOJIHOMOYEHHBIX JIUII;

8) O mouYTOBBIX agpecax M CIPABOYHBIX TeleOHAX CTPYKTYPHBIX IOpa3/ielieHuUit
anmMuHucTpauuu IlaBuHCKkOro MyHunMnaabHoro okpyra Kocrtpomckoil oOmactu, opraHos
MECTHOTo camoynpanieHus [laBuHckoro MyHununaibHoro oxpyra Koctpomckoit obGnactu,
o0ecreynBaroIuX pacCMOTPEHNE OOpaIleHNi U 3alIPOCOB 3asBUTEIIEH;

9) wHas uHpopMalms, He TpeOyromas OCYIIECTBICHHUS MEPONpPUSITHH Mo ee cOopy,
0000IIEHUIO WK aHATH3Y.

5.6. ndopmarus He MpeaoCTaBIISETCS B CIydae, eCiu:

1) conepxaHue 3ampoca B yCTHOM (opMe He TMO3BOJSET YCTAaHOBHUTH CYTb
3arpaiuBaeMoil nHpopMaIuu;



2) mpu 3ampoce B YCTHOU popme:

- He cooOrraercst paMuins, UMsl, OTYECTBO (IIOCIEIHEE - TPU HATMYNN) 3asIBUTEIIS,

- He cooOmraercs HOMep TenedoHa U (Wiau) Qakca, MO0 KOTOPOMY MOXKHO CBSI3aThCS C
3asIBUTEIIEM;

- HE CcOoO0IIaeTcss HAaWMMEHOBAaHUE TOCYIApCTBEHHOTO opraHa MO0 (GaMuiaus WM
JOJKHOCTB JIMLIA, KOTOpPOE€, M0 MHEHMIO 3asBUTENS, UMEET OTHOIIEHHE K PAaCCMOTPEHHUIO €ro
3ampoca B yCTHOU Qopme;

- BBICKA3bIBAIOTCSI HELEH3YPHbIE JMOO OCKOPOMUTEIbHBIE BBIPAKEHUS, YI'PO3bl >KU3HH,
3J10POBbIO U UMYIIECTBY JOHKHOCTHOTO JIMIA, & TAK)XKE YIEHOB €r0 CEMbHU;

3) 3anpamuBaemas HHGOpMALIKS:

- OTHOCHUTCS K HH(POPMAIIUN OTPAaHUYSHHOTO JOCTYIIA;

- paHee NpeCTaBIIsAIACh 3asBUTEINIO;

- HE OTHOCHUTCS K JEATENbHOCTH TJIaBbl [[aBUHCKOTO MYHHMIIMIIAIBHOTO OKpyra
Kocrpomckoit obnactu n anmunucTpanuu [laBuHCKOro MyHUIIMIaIbHOTO OKpyra Koctpomckoit
obnacru;

- TpeOyeT MPaBOBOM OIEHKH aKTOB, MPUHSTHIX T1aBoi [[aBMHCKOTO MYHHITUIAIEHOTO
okpyra Koctpomckoii ob6mactu u aaMmuHucTpanueid I[[aBHHCKOro MyHUIIMIAIBHOTO OKpYyra
KocrtpoMmckoit obnactu, aHanusa JesTeIbHOCTH aAMUHUCTpaluy [1aBUHCKOTO MyHUIIMITAILHOTO
okpyra KocTtpomckoit o0nacTH WM TPOBEACHHWS HWHOW  QHAIUTUYECKOW  paboOTHI,
HEMOCPEICTBEHHO HE CBA3aHHOM C 3allIMTON MpaB 3asiBUTEIIS;

- omyOJMKOBaHa B CpEACTBAX MaccoBOM HMHQOpMAIMK WIM pa3MelleHa B
nH(}OPMAaLMOHHO-TEIEKOMMYHHUKAIITMOHHOM ceTu «HTepHEeT»;

- Kacaercs JIeTEIbHOCTH CY/I0B U HE MPEACTaBIIsETCS B COOTBETCTBUH ¢ DepepanbHbIM
3akoHOM OT 22 nekabps 2008 roma Ne 262-®3 «O06 obecrneueHun noctyna K mHGOpPMAIUU O
neATesIbHOCTH cyoB B Poccuiickoit denepannmy;

- TpeOyeT OCYyIIEeCTBICHHUSI MEPOIIPHUATHH 110 €€ cOopy, 000OIIECHHIO WK aHATIU3Y.

5.7. Tlo pe3ynbTaTaM pacCMOTpPEHHUS COOOIIEHUs 3asBHUTENsI B YCTHOM dopme,
noctynueiiero no teaedony CCTY, mpuHUMaeTcst 0JTHO U3 CISAYIOMNUX PEIICHHN:

- 0 Tepeajapecaluy YCTHOrO cooOmieHus Ha TenedoHbl aaMuHHCTpauuu I[laBuHCKOTO
MyHHLIMIAIBEHOTO OKpyra KocTtpomckoid o00nacTv, OpraHoB MECTHOTO CaMOYIPaBICHUS
[laBuHCKOrO MyHHLHMNAIbHOTO OKpyra KocTtpomckoil o0nacTu, HHBIX OpraHu3aludid o
KOMIIETEHIIUH;

- 00 uHdopMupoBaHUM 3asBUTENS MO TesieOHY C IMPEUIoKEHHEM 0OPMUTH €ro
cooOuieHre B yCTHOM ¢opMe B BUe 0OpallieHus WK 3a1poca;

- 00 uHGOpPMUPOBAHUM 3asBUTENS OO0 OpraHe, B KOMIIETEHIMH KOTOPOrO HAaXOIUTCS
paccMOTpeHHE BOIPOCOB YCTHOTO COOOIIECHHUS 3asBUTENS, U TOPSAKE HANPABJICHUS B 3TOT OpraH
oOpamienus B ¢popMe 3JEKTPOHHOTO AOKYMEHTA WM MUCBbMEHHOH dopMme B IeNsix oOecriedeHus
€ro 0ObEKTUBHOI'O ¥ BCECTOPOHHETO PACCMOTPEHHSL.

5.8. B cmyuae OTCyTCTBHsSI BO3MOKHOCTHU II€pPEBOJIa B PEATBLHOM PEXHME BpEMEHU
3armpocoB 3asiBUTENEH B YCTHOU (opme U cooOieHuit 3asButeneid B yctHou ¢opme B CCTY
WCIIOJIHUTENBHBIX OPraHoOB rocyaapcTBeHHo# Biactu KoctpoMckoit o01acTu, opraHoB MECTHOTO
caMOyTpaBlieHUs MYHUIIUMTNATbHBIX 00pazoBaHuii KocTtpomckoil o0nactu, B KOMIETEHIIUIO
KOTOPBIX BXOJUT pPEIICHHE MOCTABICHHBIX 3asSBUTENISIMA BOTIPOCOB, TO TPUHUMAETCS PEIICHUE O
HampaBJICHUU 3ampoca JOKYMEHTOB U MaTepuajaoB, HEOOXOAUMBIX [UIsI PAacCMOTpPEHUs
yKa3aHHBIX 3alPOCOB B YCTHOW (opMe M BIEKTPOHHBIX COOOLIEHMH B YCTHOH ¢opme, B
COOTBETCTBYIOIIEM HCIOJHUTEIILHOM OpraHe rocygapcTBeHHO# Biactu Koctpomckoil obnacTy,
OpraHe MECTHOTO CaMOYIpaBJIeHHsI MyHULIMNIAIbHOTO 0Opa3oBanus Koctpomckoit oGnacTH.

6. KonTpoJbs paccmoTpeHusi o0pameHui
6.1. Ha koHTposib cTaBATCS oOOpaleHus, B KOTOPBIX COOOIIAETCS O KOHKPETHBIX
HapyLIEHUSX 3aKOHHBIX TPaB M MHTEPECOB TpaXJaH, a TaKkKe OOpalleHus MO BOIPOCaM,
UMeIoIKM OoJbloe obuiecTBeHHOe 3HayeHue. [loctaHoBka oOpalieHuii Ha KOHTPOJb TaKXkKe



MIPOU3BOJIUTCS C TENBI0 YCTPAaHEHUSI HEJOCTATKOB B pa0d0OTe aJMHUHHUCTPAIIMH MYHHUIUTIAILHOTO
paiioHa, BBISIBICHUS IPHHUMABIIUXCS paHee Mep 10 TOBTOPHBIM OOpAICHUSIM.

6.2. B o00s3arenbHOM TMOPSAKE OCYIIECTBIISIETCS KOHTPOJb HCHOJIHEHUS MOPYdYEHH
nemyratoB ®DenepanpHoro CoOpanus P®, Kocrpomckoit obnactHoit Jlymbl, TrydepHaTopa
Koctpomckoit obnactu, nemyraros [{ymsl [laBunckoro mynunmnansHoro okpyra Koctpomckoit
oOmacTH.

6.3. KoHTponpHBIMH (DYHKITUSIMU TI0 UCTIOJTHEHUIO 0OpanieHni HaIeJIEHO YTpaBlieHHE.

6.4. OnuH pa3 B HEACHIIO YTIPaBJICHUEM HCIIOJHUTESIM HAIpPABJISIIOTCS HATIOMUHAHUS O
HEOOXOMMOCTH YCKOPUTh TIOJATOTOBKY OTBETOB Ha T€ OOpameHHus, CpPOK pPacCMOTPEHHUS
KOTOPBIX MOJIXOJIUT K KOHILY.

6.5. Ha peructpallMOHHO-KOHTPOJBHBIX KapTOUKaX, IOCTABJICHHBIX HA KOHTPOJb
oOpailieHui, craButcsa nomerka «KoHTposby.

6.6. Tlo pesynpTaTam paccCMOTpEHHUs OOpallleHWi HAYaTbHUK YTPaBIECHUS MPUHUMACT
OJHO M3 CIEIYIOUIUX PEIICHUN:

1) cHATH OOpalleHre ¢ KOHTPOJIS,

2) TmoCTaBUTH OOpallleHHe Ha JOTOJHUTENBHBIM KOHTPOJIb C YKa3aHHEM CpoOKa
WCTIOJTHEHUSI, €CJIH 110 OOPAIIEHUIO IPUHSATO PEUICHUE «IOJIIICPIKAHO», HO «MEPHbI HE PUHSITHD».

Pemienne o CHATHM ¢ KOHTPOJS WM TOCTAHOBKE Ha JIOMOJHHUTEIBHBIH KOHTPOJH
BHOcUTCS B 6a3y gaHHbIX CO/I.

6.7. 3asgBuTeNb TUO0 €r0 MPEICTABUTEID - JIUI0, TTOJJTHOMOYHS KOTOPOTO MOATBEPIK/ICHBI
JIOBEPEHHOCThIO, O(OPMIIEHHOM B YCTAaHOBJIEHHOM 3aKOHOM IOpSAJKE, a TaKKe 3aKOHHBIN
MPEeACTaBUTEND, 10 MHUCHbMEHHOMY 3asBJICHUIO MMEET MPAaBO 3HAKOMUTHCS C JOKYMEHTAMU W
MaTepuagaMH, KacalmollMMHUCA  PacCMOTpeHUs  oOpallleHus, eclid 3TH  MaTepuaibl
HEMOCPEJCTBEHHO 3aTparuBalOT €ro mpaBa M CBOOOJABI, M B YKa3aHHBIX JOKYMEHTaX U
Marepuagax He CoJAepKarcs CBEICHHs, COCTaBJSIONIME TOCYIapCTBEHHYIO WJIH HHYIO
oxpaHsieMylo (eepaabHbIM 3aKOHOM TaliHy, a TaK’K€ CHUMAaTh KOITUHU C Ha3BaHHBIX JOKYMEHTOB
Y MaTepUajIoB C UCHOJIb30BAHUEM COOCTBEHHBIX TEXHUUYECKUX CPEICTB.

6.8. ExxexBapTasibHO WHpOpMamus 0 padoTe ¢ 0oOpalieHHusMH TpaxiaH W 3allpocami,
MOCTYNMUBIITMMU B ajipec ri1aBbl [laBUHCKOTO MyHHIMIanbHOTO okpyra Kocrpomckoit obmacTw,
agMuHucTpanuu [laBuHckoro myHuiunansHoro okpyra Kocrpomckoii o6mactu pa3meniaercst Ha
odunmansHoM caiite [laBuHckoro MmyHuIunaibHoro okpyra Koctpomckoit obnactu.

7. Opranuszanmsi JUYHOT0 PHEMAa I'PaxKIaH

7.1. IlpueM rpaxiaH W TMpeICTaBUTENCH opraHu3zanuid BeAyT: TyiaBa [laBUHCKOTO
MYHHIMIAIBEHOTO OKpyra KocTpomckoil o006iacTv, 3aMeCTUTENH TIJaBbl aIMUHUCTpPALUU
[TaBuHCKOTO MyHHIMMANBEHOTO Okpyra KocTpomckoit o0nactu, pyKOBOIAUTENU CTPYKTYPHBIX
MOAPA3JICIICHUN.

7.2. JluuHplii TpHeM  JOJDKHOCTHBIMM  JIMIIAMM  aAMUHUCTpauuu [laBuHCKOTO
MYHHUIMIATBEHOTO OKpyra Koctpomckoit 061acT oCyiiecTBIsSeTCsl B COOTBETCTBUU € TpaduKkoM
nu4Horo npuema. [lpu HeoO6xoIMMOCTH MOKET OBITH HA3HAYEH JIOTIOTHUTEIbHBIN pueM. [Ipuem
yuyacTHUKOB CBO 1 4wjieHOB UX cemel IPOU3BOJAUTCS B IEPBOOYEPETHOM MOPSIIKE.

7.3. 3anuce Ha npueM K riaBe [laBuHCKOro MyHuiunaibHoro okpyra Koctpomckoii
o0nacTi MPOU3BOJAUTCS CIEIUANMCTOM YTpaBJieHUs, KaK MpaBUJIO, 3a MATh THEH A0 JaThl
npueMa.

7.4. Ha obOparieHnue 3aBoAUTCS KapTouka JuyHOro nmpueMa nocetutens ([Ipunoxenue Ne
2) ¢ KpaTKUM cojiepKaHHeM, KOTopas IepeaeTcs CIeUualucToM YTpaBlIeHUs Ha IPOpadoTKy,
[0 WUTOTaM KOTOpOM Ha uMs IaBbl [laBuHCKOro MyHHIMOanbHOro okpyra KocTpomckoit
001acTi TOTOBUTCS HH(POPMAIHS 110 CYIIECTBY MOCTAaBIEHHBIX BOPOCOB.

7.5. Ilpu HEOOXOAUMOCTH CHEIHATUCT YTPABICHUS MOXET 3allpalluBaTh MO BOIPOCAM
3asiBUTEINICH JOMOTHUTENbHYI0 HHPOPMAITUIO B CTPYKTYPHBIX MOAPA3JIeIeHUSX aIMUHUCTPALIUN
[TaBuHCKOTO  MyHUIIMNANbHOTO  OKpyra  KocTpoMmckoit  001acTH, COOTBETCTBYIOIIUX
WCIIOJIHUTENBHBIX OpraHax, KOTOpbIe 00s3aHbI €€ MPEI0CTaBUTh.

7.6. 3asBUTENb NPEIBSABIAECT JOKYMEHT, YAOCTOBEPSAIOIIMI €ro JIMYHOCTh, U KpPATKO



U3JIaraeT cyTh OOpalieHHs.

7.7. 3asBUTEIIO MOXKET OBITh OTKA3aHO B JINYHOM IIPUEME B CITydae €CIIH:

1) y 3asBuTENS OTCYTCTBYIOT JOKYMEHTBI, YAOCTOBEPSIOLIUE €TI0 JINYHOCTD;

2) 3asBUTENb UMEET SIBHBIE IPU3HAKU HAPKOTUYECKOTO, TOKCUYECKOIO UIIH AJIKOTOJIbHOTO
ONbSHEHMSI WJIM HAXOJUTCSI B COCTOSTHUM TOBBIIIEHHON NOBEIEHYECKOW aKTUBHOCTHU C SBHBIMHU
MIPU3HAKaMHU arpeccuu (0 yCTpaHEHUs YKa3aHHOW IPUYUHBI).

7.8. 3asgBHUTENb COOOMIACT YIIOJIHOMOYEHHOMY JIUILY Y IIPaBJICHUS:

1) mpu yctHOM 3ampoce MH(popMalMK: MOYTOBBINA ajipec JUIsl OTBETa, HOMep TesedoHa 1
(wmu) ¢akca MO0 azpec ANEKTPOHHOW MOYTHI ISl HAINPaBICHHWS OTBETAa Ha 3alpoc WU
YTOYHEHUS] COJIEpXKAHMS 3ampoca, a Takke (pamMuminio, UM U OT4YeCcTBO (TIOCIIEAHEE - TPH
Hanu4uu) 3asButTens u (wi) ¢daMuauio, UM, OTYECTBO (TOCIEIHEE - TMpPU HAIWYUH),
HauMEHOBaHHe OOBEAMHEHUS TpaxJaH, B TOM 4YHCIE FOPUIMYECKOrO JMIA, MPEICTaBUTENIEM
KOTOpOTO OH SBIISIETCSA, CYTh 3alpalinBaeMoil MHGoOpMaluu, Kacarouleiics AesaTeabHOCTU
COOTBETCTBYIOIEr0 FOCYIapCTBEHHOI'O OpraHa Uil OpraHa MECTHOTO CaMOYIPaBJICHHUS;

2) mpu yCTHOM OOpallleHHH: MOYTOBBIA aJpec A OTBETa, a Takke (paMuiMio, UMs U
OTYECTBO (MOCTEAHEE - TIPU HAMYNK) 3asIBUTENS U (WU) HaMHIIINIO, UMsI, OTYECTBO (TIOCTeHEe
- IpU HAJIMYMM), HAUMEHOBaHHE OOBEIUHEHMS Tpa)<JaH, B TOM YHUCIE HOPHUIUYECKOrO JIMIIA,
MIpe/ICTaBUTENIEM KOTOPOTO OH SIBJISIETCS, CYTh OOpaIieHus..

7.9. B xapTOUYKy JMYHOTO MpHUEMa BHOCATCS CIEAYIONIUE JaHHbIE:

- (Qamuus, UMsl, OTUYECTBO (IOCIEAHEE - MPU HAJUYMUK) 3asBUTENS U (WIK) QamMuIus,
UMsl, OTYECTBO (HOCTEeIHEE - IPU HAIUYUH ), HAUMEHOBaHWe 00bEAMHEHUS TPaX1aH, B TOM YHCIIe
IOPUAMYECKOTO JIMIIA, TPEJICTABUTENIEM KOTOPOTO OH SIBJISIETCSI, OTMEUYAEeTCsl HATM4YKMe TOKyMEHTa,
YI0CTOBEPSIOIIETO JUYHOCTD, TOYTOBBIN aJpec /sl HalpaBlIeHUs OTBETA;

- TI0 YKEJIAHUIO 3asIBUTEIIS IOJ1 POXKACHUSA, COLIMATIBHOE MOJI0XKEHNE WU OpraHU3allHOHHO-
mpaBoBasi Gopma IOPUIANYECKOTO JIMIA, JIbIOTHBIA COCTaB WJIM OCHOBHBIE BUIbI AEATEILHOCTU
IOPUAMYECKOTO JINIIA, CYyTh OOpalieHusl.

7.10. Tlpm peructpamuu yCTHOTO oOpameHuss u (Wid) 3ampoca HHPOPMALUH
YCTaHABJIMBAETCS TOBTOPHOCTh WM HEOJHOKPATHOCTb 3ampocoB HHGOpMauuu u (WUIIH)
oOpareHui 3asiBUTEIS.

B cnydae BbISIBI€HHS TOBTOPHOCTH WJIM HEOJHOKPATHOCTH MOCTYIUICHHUS OT 3asiBUTENs
3anpocoB MHpopmanuu U (WiK) oOpaleHuid MoAOUPAIOTCS BCE MaTEpPHAIbl U JOKYMEHTHI IO
MPeIIECTBYIOLIUM 3arpocaM HHbopManuu U (Win) oOpalleHusM JaHHOTO 3assBUTEIIS.

7.11. JIOJDKHOCTHO€ JHMIO aAMUHUCTpanuu [laBUHCKOr0O MYHMIMIAIBHOTO OKpYyra
KocTtpomckoit 00mactu, OCyecTBIISIIOIIEE JTUYHbIN pUeM 3asBUTEIS:

- IPECTABIIACTCS;

- 3HAKOMUTCS C IOKYMEHTOM, yIOCTOBEPSIONINM JINYHOCTh 3asBUTEINS, B COOTBETCTBUH C
yacThio 2 crtatbu 13 ®DenepanbHoro 3akoHa ot 2 Mas 2006 roma Ne 59-d3 «O mnopsuake
paccmoTpeHus: oOpamienuii rpaxknaaH Poccuiickoit denepauuu» MmyreM CBEPKH JAHHBIX C
KapTOUKOM JMYHOTO MpHeMa, MPH HEOOXOAMMOCTH BHOCHT B KapTOYKy JIMYHOTO TMpueMa
HEJOCTAIOUINE IaHHBIE.

B xoJie npoBeneHus TMYHOTO IpUeMa:

- YTOYHSET y 3asBUTENS MHGOpMalWIo, oOpamancs JIM OH B KaKOH-1ubO opraH yis
peleHus MOCTaBJICHHOTO B YCTHOM OOpAaIlleHUH BOIIPOCA, U B KAKOM IMOPsKE OH oOpaliaics;

- 3HAKOMUTCS C TIPEJICTABICHHBIMU 3asBUTEIEM JOKYMEHTaAMH M MaTepUallaMu;

- IPUHUMAET C 3aMUCHI0 B KAPTOUYKE JIMYHOTO MPUEMa OJJHO U3 CIEAYIOIINX PEIICHUMN:

- o0ecreuynTh 3asBUTENIO, MPUIIECAIIEMY B NEPBbI pa3 Ha JIMYHBIN IpueM, MOTydyeHHue
OTBETA MO CYIECTBY MMOCTABJICHHOTO B YCTHOM OOpallleHUH BOIIPOca OT YIOJIHOMOUYEHHOTO JIMIa
opraHa, B KOMIIETEHIIMIO KOTOPOTO BXOJHUT pElICHHE MOCTaBJIEHHOTO B YCTHOM OOpalleHUU
BOIPOCA, C MPUMEHEHHEM CIEIMAIBHOTO MPOrPaMMHOI0 00eCTIeYeHH s IO MTPOBEACHUIO JIUYHOTO
npueMa U MpreMa B peKuMe BUIe0-KOH(EpEHII-CBsI3U, BUICOCBS3H, ayJUOCBA3H U UHBIX BUIOB
CBSI3H;

- OCYIIECTBUTH 3alpPOC JOKYMEHTOB M MaTepUaIOB, HEOOXOAUMBIX ISl PACCMOTPEHHS
BOIPOCA, COJEPKAIIErocsi B YCTHOM OOpalleHHH, B KOHKPETHOM OpraHe, B KOMIIETECHIUIO



KOTOPOTO BXOJUT PEIICHUE TOCTABJICHHOTO aBTOPOM B YCTHOM OOpaIlIeHUH BOIIPOCa;

- OPraHu30BaTh MPOBEPKY (PAKTOB M OOCTOSTENHCTB, U3JIOKEHHBIX 3aBUTEIEM B YCTHOM
oOpamieHny, 3aIpoCcuB JOKYMEHTBI M MaTepualibl, HEOOXOIUMBIE IJISi PACCMOTPEHUS! YCTHOTO
oOpamieHus, B Ipyrux rocylapcTBEHHBIX OpraHax, OpraHax MECTHOT'O CaMOYIPABJICHUS WIH Y
UHBIX JOJDKHOCTHBIX JIMI, YBEJOMMB 3asBUTEIS O IPOJJEHUU CPOKA PACCMOTPEHHUS YCTHOIO
oOpamienns, HO He Oonee yemM Ha 30 aHEH, HAaNpaBUB NUCBMEHHBIA OTBET 3aSBHTENIO IIO
CYIIECTBY IMOCTaBICHHOTO(BIX) B YCTHOM OOpaiieHuu Bompoca(oB) B TeueHue 30 mHEH co THS
IIPOBEJICHUS JIMYHOTO NpHeMa 3asBUTEIS;

- JaTh C corjacus 3asBUTENS YCTHBIM OTBET 3asBUTEII0 B XOJE JIMYHOIO IpUeMa Ha
yCTHOE OOpallleHue 3asBUTENS B CiIydae, €CIM W3JIOKEHHBIE B YCTHOM oOpamieHnHu (pakTel u
00CTOSTENLCTBA SIBIISIFOTCS OYEBHTHBIMU U HE TPEOYIOT TOTIOTHUTEIBHOM MPOBEPKH;

- B CJIyyae €Clid B YCTHOM OOpallleHUuH 3asBUTENS B XOJI€ JIUYHOTO MpUeMa cojJiepKarcs
BOIIPOCHI, PEIIEHHWE KOTOPHIX HE BXOJUT B KOMIIETEHIMIO aaMuHucTparuu [laBuHCKOTO
MyHHIMIaIbHOTO OKpyra KocTtpomckoill oOnacTu, 3asBUTENIO JAETCS Pa3bsICHEHHE, B KaKOM
rOCy/IlapCTBEHHbI OpPraH WM OpPraH MECTHOTO CaMOYIpPAaBJIEHHS U B KaKOM TMOPSIKE eMy
cleryeT o0paTUThCS;

- OTKa3aTh 3asBUTENI0 B JAJbHEWIIEM pPAacCMOTPEHUH YCTHOIO OOpalleHHs B XOJie
JUYHOTO TpUEMa, €CIM 3asBUTENI0 paHee ObUl JlaH OTBET IO CYIIECTBY IOCTaBJICHHBIX B
oOpallleHnH BOIIPOCOB, U OH HE MPUBOJUT HOBBIX JIOBOJOB, UMEIOIINX CYIIECTBEHHOE 3HAaUCHHE
JUISL pPACCMOTPEHHMS YCTHOTO 00palleHus.

7.12. OOpaiieHue B MUCbMEHHON (hopMe, MUCbMEHHBIA (YCTHBIN) 3ampoc, MPHUHSTHIE
JOJKHOCTHBIM JIMIIOM aaMuHucTpauuu IlaBuHckoro MyHunumamsHoro okpyra Koctpomckoit
obnmacTu B XOJie JIMYHOTO MpHEeMa, MOJUIeKaT PACCMOTPEHHUIO B TMOPSAIKE, YCTAHOBIEHHOM
HactosmuM [lopsakom.

7.13. I'paxkgaHe 3anMChIBAIOTCS Ha MpUEM K riiaBe [[aBUHCKOro MyHUIIMIIATBHOTO OKpYyra
KocrpoMmckoit ob6nactu, Kak NpaBUIO, B cllydae HEBO3MOKHOCTH Pa3pEIICHUs MOCTABICHHBIX
BOIIPOCOB B TMpefesiax KOMIIETEHIIMM OPraHoB MECTHOTO CaMOyIpaBieHMs, Kyda paHee
oOpallaanch 3asBUTENH, a TAKKE B PSAAE UCKIIOYUTEIbHBIX CUTYAIIHA.

7.14. TloBTOpHasd 3amuch Ha NpueM K TyiaBe [[aBUHCKOro MYHHIIMIIATIBHOTO OKpyra
KocTtpomMmckoit 00mactu o 0/HOMY U TOMY K€ BOIIPOCY, KaK MPaBUIO, HE POU3BOIUTCS.

7.15. Cnemmanuctbl YrpaBieHHS 00s3aHbl Pa3bsICHUTh TpaKJaHaM TOPSAIOK IpHeMa
rinaBoit [TaBuHCKOTO MyHUIIUIIAILHOTO OKpyra Koctpomckoit o06macT.

7.16. Bo Bpems npuema riaBoi [laBuHckoro MyHuiumnaibHOro okpyra KocTpomckoii
obnacTy, B IENAX ONEPaTUBHOIO PEIICHUs BOMPOCOB, NOCTABIECHHBIX B OOpAIllCeHUSX I'paxaH,
PYKOBOJUTENSM CTPYKTYPHBIX MOJpa3/ieleHnii aqMuHucTpanuuu [1aBUHCKOrOo MyHUIIUMIIATBHOTO
okpyra KoctpoMckoit 00mactu peKOMEHIyeTcsl HaXOAUThCA Ha pabounx MecTax.

7.17. Tlo uToram mpHemMa PerucTparMoOHHO-KOHTPOJIbHBIE KapTOUYKU C PE30JIOLUIMU
yepe3 YIpaBiieHUE NEePeIaloTCsl Ha pACCMOTPEHUE UCTIOTHUTEISIM.

7.18. Ucnonnutenu 00si3aHbl B MECSIUHBIN CPOK, MCKIIOUas OOpalleHus, IAe YKa3aHbI
Jpyrue CpOKH, MPEICTAaBUTh HHPOPMAIIUIO O BHITIOTHEHUH MTOPYUEHUS C IpueMa B YTIpaBieHHeE.

7.19. 3amectuTenu riaBbl agMUHUCTpauuu [laBUHCKOTO MYHUIIMIAIBHOTO OKpyra
KocTtpoMmckoit o06mact, pPyKOBOAUTENH CTPYKTYPHBIX MOJpPA3/IEICHUIA OCYIIECTBISIOT MpPUEM
rpakJiaH exeHenenbHo. OpraHu3anusi mpueMa OCYIIECTBISETCS B COOTBETCTBUM C IYHKTaMu
7.4.,7.17. HacToswmen MHCTpYKIIMH.

7.20. Ilpuem rpaxjaaH OCYILECTBIISETCS MCXOJS M3 paclpenereHus oO0s3aHHOCTEH
3aMecTuTeNe rnaBel agMuHUcTpauuu l[laBuHCKOro MyHununaibHOro okpyra Koctpomckoit
o0nacTu, pyKOBOAUTENEH CTPYKTYPHBIX MOApa3IeICHUN.

7.21. 3amecTuTenw TIJaBbl aAMUHUCTpauMu I[[aBUHCKOrO MYyHHMIIMIIATBLHOTO OKpyra
KocTtpomMckoit 06macTu, pyKOBOAWUTENN CTPYKTYPHBIX IMOJAPa3A€iICHUN OCYIIECTBISIOT NMPHEM
CaMOCTOSITENBHO.

7.22. Tlocne mpuema perucCTpallMOHHO-KOHTPOJBHBIE KapTOYKKM HE MO3[HEE, YeM Ha
CIeNYIOLMN JIeHb TMepealoTcs B YIpaBieHUE A OTIPAaBKM Ha ucnoiHeHwe. Crenuaauct
VYrpaBneHuss KOHTPOJIUPYET UCTIOTHEHUE TOPYUECHHH C JIMYHOTO IpHeMa rpaxaaH.



7.23. Ha mpueMe rpaxJIaH JOJDKHA IMOIACPKUBATHCS J0OpOXKenaTeNnbHas M JIeoBast
aTMocdepa.

7.24. JIOMKHOCTHBIE JIUIIA, OCYIIECTBISIFOIINE IPUEM TPaKIaH, 00s3aHbI:

- coOmomaTh TpaduK TpHEeMa, a B HCKIIOYUTEIBHBIX CIIydasX, KOTJa HEBO3MOXXHO
MPUHATH TIOCETUTENIECH B HA3HAYCHHOE BPEMs, OOBSCHITH MIPUUYMHY [IEPEHOCA TPUEMA;

- BO BpeMsI IIpueMa He OTBJICKATHCS HA PEUICHUE APYTUX JeT;

- pa3bACHATH IIOCETUTENI0, KyJa €My CIeIyeT OOpaTUThCs, €CIM TOCTABIICHHBIH
BOIIPOC HE BXOJUT B KOMIIETCHIWIO JIMIA, BEAYIIEro IpUEeM, MPH HEOOXOJUMOCTH OKaszaTh
COJICCTBHE B IPHEME MTOCETHTENSI COOTBETCTBYIOIIMMU JIOJDKHOCTHBIMHE JIIIAMHU.

7.25. I'maBa IlaBuHCKOro MyHMUIMMaIbHOTO OKpyra KocTpomckoil obGmactu, apyrue
JOJKHOCTHBIE JIMIA BEAYT MPUEM B CBOMX KaOWHETaX.

7.26. I'padpux mnpuema rpaxnaH r1yaBod [laBUHCKOTO MYHUIMIAIBHOIO OKpyra
Koctpomckoit  obnactu 3aMECTHTEISIMA  TJIaBbl  aJMHHHCTpaiu  [laBUHCKOTO
MyHHIMNIaneHOTO oKpyra KocTpoMmckoili oOmactu pa3memiaercss Ha OQHUIMAIBHOM CcalTe
[TaBuHCKOrO MyHHIIMTIATBHOTO OKpyra KocTpoMckoii o0nact 1 ”HGOPMAIIMOHHOM CTEH/IE.



ITpunosxenue Ne 1

K MHCTPYKLIUU 10 paboTe ¢ 00paIieHnusIMu

¥ 3aIpOCaMU POCCUHCKUX U MHOCTPAHHBIX TPAXKAaH,

au1 6e3 rpaXkaaHcTBa, 00beTMHEHUH TPakKIaH,

B TOM YHCJIE IOPUIUYECKUX JIULL, B aIMUHUCTPALIUH
[TaBuHCKOTO MyHUIIUIIATBEHOTO OKpyra KoctpoMckoii o6mactu

®dopma
PErucTpalMOHHO-KOHTPOJIBHON KapTOUYKHU

Anmunuctpanus [laBunckoro mynnuunajiabsHoro okpyra Kocrpomckoii o61actu

O6pamenne No
®.1.0.
Anpec
[Toctynuno 20 1.
OxoHuYeHO 20 1.
Ha JINCTaX

Cnano B apxuB 20 T




[Tpunoxxenue Ne 2

K MHCTPYKLIUU 10 paboTe ¢ 00paIieHnusIMu

¥ 3aIpOCaMU POCCUHCKUX U MHOCTPAHHBIX TPAXKAaH,

au1 6e3 rpaXkaaHcTBa, 00beTMHEHUH TPakKIaH,

B TOM 4YHMCJIE IOPUIUYECKUX JIUL, B aIMUHUCTPALUH
[TaBuHCKOTO MyHHUITUTIATBLHOTO OKpyra KocTtpoMckoii o6mactu

OOPMA
KAPTOUKA
JIMYHOI'0 NIpHEMA MOCETUTEIs
« » 20 r.
[TpuHnMan
[TOCETHUTEJIb
1.
Oamunus
Nwms OTYECTBO

2. Anpec mecTa JKUTENbCTBA

3. CymiecTBo *ajao0bl HIIA TPOCHOBI TOCETUTEIIS

4. IlpenbsiBiieHb! JOKYMEHTHI IO CYIIECTBY kKajloObl, IPOCHOBI

Iloamuce




Pacnopsizkenne no xxajnode

ITonmuce

OTmeTKka O BBINOJHEHUM  PACIOPSDKEHUST IO CYLIECTBY  JKajloObl, MPOCHOBI

ITonnuce




