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[MoNoXeHMe 0 3alMTe NePCOHaNbHbIX AaHHbIX
PaboOTHUKOB

1. O6uwme NONoOXKEeHNS

1.1. Uenbto pgaHHoro [lonoxeHna ABndaeTcsa 3aWinTta nNepcoHanbHbIX
fJaHHbIX pPaboTHWKOB OT HeCaHKUMOHUPOBAHHOIO [0OCTyna, HernpaBOMEPHOro Uux
MCMONb30BAHUA UMUK YTPaThI.

1.2. Hactosawee [lonoxeHne pa3paboTaHO Ha OCHOBaHWKM CcTaTeln
KoHcTuTyunm P®, Tpyposoro kogekca P®, Kogekca P® 06 agMUHUCTPATUBHbBIX
npaBoHapyweHunax, [paxpaHCKoro kogekca P®, ¥YTronoBHOro Kogekca P®, 1
TakXke ®defepanbHOro 3akoHa "O6 uWH(popmMauuu, WHpopmaTM3aumm U 3awute
NHpopmaumn®™.

1.3. MepcoHanbHble AaHHble OTHOCATCA K KaTeropum KOH(pUAeHUManbHOM
NHpopMaLMKn. PeXXMm KOHPUAEHLNaNbHOCTU NepCoOHaNbHbIX AaHHbIX CHUMAaeTCA B
cny4danax 06e3nMyYmMBaHnA UM NO UCTEYEHUN 75 NeT CpoKa XpPaHeHUd, ecnm UHOe He
onpeneneHo 3aKOHOM.

1.4, Hactoswee TlonoxeHne yTBepXfaeTcs W BBOAUTCA B [felcTBue
NMPMKasoM TeHepasbHOro AupekTopa U ABnseTca o6A3aTefibHbIM 418 WUCMO/HEHUA
BceMuW  paboOTHMKaMKu, UMeWUMM  [JOCTYN K  NepCcoHalbHbIM  AaHHbLIM
COTPYAHUKOB.

2. NMoHATME n cocTas NnepCcoHanbHbIX AaHHbIX

2.1. TlepcoHanbHble faHHble paboTHMKA - WUHGpoOpmMauusd, Heobxopumas
paboTofaTe/st0 B CBA3M C TPYAOBbIMU OTHOLWIEHUAMMU U Kacalolmecsd KOHKPETHOro
paboTHUKa. Mog MHpopmaumneld 0 paboTHMKAX MOHUMAKOTCA CBeAeHUsA O (pakTax,
cobbITMAX 7 o6cToATENbCTBAX XN3HU paboTHUKKa, nossonswLLme
MAEHTU(HULUPOBATL €0 JIMYHOCTD.

2.2. B cocTaB nepcoHanbHbIX AaHHbIX pabOTHMKA BXOAAT:

- aHKeTHble 1 buorpaduyeckne faHHbIe;

- 06bpasoBaHue;

- CBefleHNs 0 TPYLOBOM M 06LEM CTaxe;

CBefleHMA 0 coCcTaBe CEMbM;

- MaCNOPTHbIE faHHbIE;

CBeleHNA 0 BOMHCKOM Yyu4eTe;

- cBefleHNs 0 3apaboOTHONM nsaTe COTPYLHUKA;
- CBEIEHMSA O COLUMANIbHbIX NbroTax;

- CNEeLManbHOCTD;

- 3aHUMaemas LOMXKHOCTb;

- Hann4ne CyamMmocTen;

- afipec mecTa XWUTeNbCTBa;

- AOMalHWNIA TenedoH;

- MecTo paboTbl UM y4yebbl YNEHOB CEMbU U POLCTBEHHUKOB;
- XapakTep B3aMMOOTHOLIEHUN B CEMbE;



coflepXXaHue TpyAoBOro [orosopa,

COCTaB fleKnapupyemblX CBEleHWA 0 HANUYNUN MaTepPUanbHbIX LLEHHOCTEN;
cofepXaHue geknapauuu, no4aBaemMoin B HalIOTOBYH MHCMEKLUIO;
NOAIMHHWKN M KONWUW MPUKa30B N0 NMYHOMY COCTaBy;

NNYHbIE fena U TPYLOBble KHUXKWU COTPYLHUKOB;

OCHOBAHMA K MpuKasaMm No JIM4HOMY COCTaBY;

- [Jena, cojepxawwue wmaTepuanbl MO MOBbIWEHUIO KBanUpUKaLumm u
nepenoAroToBKe COTPYAHWUKOB, UX aTTecTauunu, cnyXebHbiM paccrefoBaHUaM,

KOMUM OTYETOB, HanpaBndemMble B OpraHbl CTaTUCTUKN.

2.3. [JOKYyMeHTbl, YKa3aHHble B N. 2.2. HacToAwero lMonoxexHusa, asngaoTca
KOHUAeHUNaNbHbBIMK, XOTA, Y4YWTbiBas WX MacCcoBOCTb W e[WMHOe MecCTo
06paboTKM M XpaHeHMs - COOTBETCTBYHOLWWUIA Trpud orpaHUYeHUs Ha HUX He
cTaBuTCA.

3. O6paboTKa NepcoHanbHbIX AAHHbIX

3.1. lMop 06paboTKON nNepcoOHaNbHbIX [faHHbIX paboTHMKa MOHMMAaEeTCA
nonyyeHne, XpaHeHue, KOMOWHUpPOBaHWEe, nepefavya unm nwboe gpyroe
MCMOoNb30BaHNe NepCOHaNbHbIX AaHHbIX paboTHMKA.

3.2. B uenax obecneyeHuma npaB M CcBO6GOL YenoBeka W rpaxpjaHuHa
paboTofaTenb W ero npeacTtaBuTeNM nNpu o06paboTKe MepcoHaNbHbIX [faHHbIX
paboTHMKa 0653aHbl cob6noaaTh cnegytowmne obuime TpeboBaHus:

3.2.1. O6paboTka nepcoHanbHbIX AaHHbIX paboTHUKA MOXeT
OCYLLECTBNATHCA MCKKOUYUTENIbHO B Lenax obecneyeHusa cob604eHUS 3aKOHOB U
MHbIX  HOPMATUBHbIX npaBoBbIX  akTOB,  COAeNCTBUA paboTHMKaM 3
TPYAOYCTPOMNCTBE, 06YYEHUN M NPOABMXKEHUM NO cnyxbe, obecneyeHMs NNYHON
6es3onacHoCTM pabOTHMKOB, KOHTPONA KOAMYECTBa W KayecTBa BbIMONHAEMOIA
paboTbl N 06ecneyYeHNa COXPaHHOCTM UMYLLECTBA.

3.2.2. Tlpn onpegeneHun obbema un cofepxaHua obpabaTbiBaeMblX
NepcoHaNbHbIX fAaHHbIX paboTHMKa paboTofaTenb [LO/DKEH PYKOBOACTBOBATHCH
KoHcTutyuymen Poccuitickoin degepauumn, TpyaoBbIM  KOLEKCOM U UHbIMU
(hefepanbHbIMU 3aKOHaMU.

3.2.3. lMonyyeHune nepcoHaNbHbIX AaHHbIX MOXET OCYLLeCTBNATLCA KakK
nyTeM MpeAcTaBAeHUA MX caMuUM pPabOTHUKOM, TaK M NyTeM MONYYEeHUs KX U3
MHbIX NCTOYHWNKOB.

3.2.4. TlepcoHanbHble AaHHble cnefyeT nony4vyatb Yy Hero camoro. Ecnu
nepcoHanbHble fAaHHble paboTHMKA BO3MOXHO MONYYUTb TONBLKO Y TPeTbeN
CTOPOHbI, TO pabOTHWUK AO/MKEH OblTb yBeAOM/IEH 006 3TOM 3apaHee, M OT Hero
[AO/MKHO ObITb MONYYEHO NUCbMEHHOE cornacue. PabotogaTtenb LO/KEH COOOWMCH
paboOTHUKY O Uenax, npegnosiaraemblX WCTOYHMKAX W cnocobax MnofyvyeHns
NepcoHaNbHbIX [aHHbIX, a TaKXe 0 XxapakTepe MnoANexawmnx mnoayyeHuto
MepcoHanbHbIX [aHHbIX W NOCNEACTBUAX OTKa3a pabOTHMKA faTb MUCbMEHHOe
corfiacue Ha Ux nony4veHue.

3.2.5. Pab6ortopgatenb He uWMeeT npaBa nonyyvyaTb W ob6pabaTbiBaTb
nepcoHanbHble fJaHHble paboTHMKAa O ero MOJUTUYECKUX, PENUTUO3HbIX U UHBIX
y6exaeHUax W 4YaCTHOW >XM3HW. B cnyyasx, HENocpeAcCTBEHHO CBA3AHHbLIX C



BONpOCaMuW TPYAOBbIX OTHOLWIEHWUIA, [AaHHble O YacTHOW >KU3HM paboTHMKa
(VHopMaLuMA O >KU3HELEeATeNbHOCTM B cepe CeMelHbIX ObITOBbIX, NUYHbIX
OTHOLIEHNI) MOTYT ObITb MONY4YeHbl U 06paboTaHbl paboTogaTeneM TOMbKO C €ro
NMUCbMEHHOTO cornacus.

3.2.6. PaboTogatens He WMeeT npaBo nofyyaTtb U o6pabatbiBaTb
nepcoHanbHble AaHHble paboTHMKA O €ero 4YjeHcTBe B  OOLWECTBEHHbIX
06begUHEHNAX UM ero NPOMCO3HOW AeATeNbHOCTU, 3a UCK/IKOYEHUEM CNy4vaes,
npeaycMOTPeHHbIX PeaepasbHbIMWU 3aKOHaMU.

3.3. K o6paboTke, nepefaye W XpPaHEHUIO MNEPCOHANbHbIX [aHHbIX
paboTHUKa MOTYT UMeTb AOCTYN COTPYAHUKMN:

- byxrantepuu,;

- COTPYAHMKN CNYXXObl yrpaBneHNs NepcoHanom;

- COTPYLHUKMN KOMMNbIOTEPHbIX OTAEN0B.

3.4. Wcnonb3oBaHWe MepCcOHaNbHbIX fAaHHbIX BO3MOXHO TO/NbKO B
COOTBETCTBUW C LeNsaMU, ONpesenmBlLINMU UX NMONYUYEHNeE.

3.4.1. TepcoHanbHble [aHHble He MOTyT O6blTb WCMNONb30BaHbl B LENsAX
NPUYUHEHUA WMYLLECTBEHHOIO UM MOpPasbHOro Bpefa rpaxpgaHam, 3aTpyAHeHUs
peannsauuu npae v csobop rpaxpaH Poccuitckoin depepaymnn. OrpaHnyeHne npas
rpaxpgaH Poccuiickon ®depepayny Ha OCHOBE MCMNONb30BaHUA MH(OpMauum 06 ux
coumanbHOM  MPOUCXOXKAEHWM, O  pacoBOil, HAUWMOHANbHOW,  A3bIKOBOMW,
PeNUrMo3HoOM U  NapTUAHON NPUHALNEXHOCTW 3anpeweHo W Kapaetcs B
COOTBETCTBMW C 3aKOHOJaTeNbCTBOM.

3.5. lMepepaya nepcoHanbHbIX faHHbIX pabOTHUMKa BO3MOXHA TO/MbKO C
cornacus paboTHUKa nnu B cnyvasx, npsamMo npeayCcMOTPEHHbIX
3aKOHOAAaTe/NbCTBOM.

3.5.1. Mpn nepepaye nepcoHaNbHbIX fAaHHbIX paboTHUKa paboTopaTenb
[LO/DKEH cobnofath cnepytowmne TpeboBaHmA:

- He coobWaTb MepcoHanbHble AaHHble paboOTHUKa TpeTbeill CTOPOHe 6e3
MUCbMEHHOTo cornacua paboTHUKA, 3a WCK/IKYeHWEM C/lyyaeB, Korga 3To
HEOOX0AMMO B LEeNAX NpeaynpexneHus yrposbl XX13HU U 340p0Bbl0 paboTHMKaA, a
TaKXe 3 C/lyyasx, yCTaHOB/eHHbIX (hefepasbHbIM 3aKOHOM;

- He coobwaTb NepcoHanbHble faHHble pabOTHMKA B KOMMEPYECKUX Lensx
6e3 ero NUCbLMEHHOT O cornacus;

- NpegynpeanTb UL, NOMyvarwmx nepcoHanbHble faHHble paboTHMKa, O
TOM, YTO 3TV faHHble MOTYT ObITb MCNO/Ib30BaHbI NNLWb B LEeNAX, 419 KOTOPbIX OHU
coobueHbl, 1 TpeboBaTb OT 3TUX /UL NOATBEPXKAEHMUS TOro, 4TO 3TO NPaBUNO
cobnofeHo. Jlvua, nonyyartuine nepcoHanbHble fAaHHble paboTHUKA, 00653aHbl
cobnofaTth peXnM CeKpPeTHOCTU (KOH(pUAeHUManbHOCTK). [aHHOE MONOXEHUE HT
pacnpocTtpaHsfeTca Ha 0OMeH MepcoHanbHbIMWU faHHbIMW PabOTHUKOB B MOPSLKE,
YCTaHOBJIEHHOM (PefepasibHbIMUW 3aKOHaMW;

- paspewartb [AOCTYN K MepCcOHaNbHbIM AaHHbIM pPaboTHUKOB TONbKO
cneunanbHO  YNOSTHOMOYEHHbIM — fiulaMm,  OMpeAeneHHbIM npukKasom  no
opraHusayunmn, nNpu 3TOM yKasaHHble nuua 4O/DKHbI MMeTb NpaBo NoJsiyvyaTb TOJIbKO

Te NepcoHanbHble fJaHHble pPabOTHUKA, KOTOpPble HEOOXOAMMbI NS BbINOMHEHUS
KOHKPETHbIX (DYHKLWIA;



- He 3anpawusaTb MHMOPMaUWUIO O COCTOSAHUWM 340POBbSA pabOTHMKA, 3a
NCK/IIOYEHNEM TexX CBefeHWI, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXXHOCTU
BbIMOJIHEHUA PaBOTHUKOM TPYAOBON PYHKLUM;

- nepefaeaTb MNepcoOHajibHble fAaHHble paboTHUKa nNpeacTaBUTENAM
pabOTHUKOB B MOpPsAAKEe, YCTAHOBNEHHOM TpyAOBbIM KOLEKCOM, WU OrpaHMyuBaTh
3Ty MH(pOPMaLU TONbKO TEMU MNEPCOHaNbHbIMU fJaHHbIMU paboTHWMKA, KOTOpbIe
HEeOO6Xo4NMbI AN5 BbINOMIHEHUSA YKa3aHHbIMU NPeACcTaBUTeNaIMN UX PYHKLWUIA.

3.5.2. Tllepepaya nepcoHanbHbIX [aHHbIX OT AepXaTens Wan  ero
npeAcTaBuTeNell BHEWHEMY MNOTPe6UTeNt0 MOXKET AO0NYycKaTbCsA B MUHUMaNbHbIX
o6bemax M TONbKO B LENSX BbIMOMHEHMA 3afad, COOTBETCTBYHOLWMNX 0OBbEKTUBHOM
npuynHe cbopa 3TUX JaHHbIX.

3.5.3. MNpu nepefaye nepcoHanbHbIX faHHbIX paboTHWKA noTpebutensam (B
TOM 4YMUC/ie N B KOMMEPYECKUX LeNAx) 3a npefenbl opraHnsaumm pabortogatenb He
[JO/MKeH coobuwatb 3TWM faHHble TpeTbeill CTOpoHe 6e3 MNUCbMEHHOro coraacus
paboOTHMKa, 3a WCK/OYEHWEM CnyyaeB, Korga 3T0 Heob6X0AUMMO B LeNnax
npeaynpexaeHns yrposbl >XWU3HW W 340pOBbI0 paboOTHMKA WM B CHyvasX,
YCTaHOBJIEHHbIX (hefepasbHbIM 3aKOHOM.

3.6. Bce mepbl KOH(MAeHUManbHOCTU npu cbope, 06paboTKe M XpaHeHUU
MepCcoHaNbHbIX AaHHbIX COTPYAHMUKA PacnpoOCTPaHAKTCA KaK Ha GymaxHble, TaK u
Ha 3/IeKTPOHHbIe (aBTOMATMU3UPOBaHHbIE) HOCUTENU UHpOpMALLMN.

3.7. He ponyckaetcsi OTBe4yaTb Ha BOMNPOChHI, CBA3aHHble C nepefayen
NepcoHanbHON MH(popMaLMKM No TeneoHy Unn gakcy.

3.8. XpaHeHMe nepcoHanbHbIX AaHHbIX AO/IXXHO MPOUCXOAUTL B NOPALKe,
NCKNKYaLWeM UX yTpaTty Uanm ux HernpaBoMepHOe UCNo/ib30BaHue.

3.9. Mpyv NpUHATUM pelleHnid, 3aTparnBarlUMX WUHTepecbl paboTHUKA,
paboTtogatenb He WMeeT TnMpaBa OCHOBbLIBATbLCA Ha MEPCOHaNbHbIX [aHHbIX
paboTHMKaA, MONYYEHHbIX UCKIKOUYNTENbHO B pe3ynbTaTe UX aBTOMaTU3UPOBaHHOM
06paboTKM WAN 3NEKTPOHHOTO nony4vyeHusa. PaboTofaTeNlb YUYUTbIBAET JINUYHbIE
KayecTBa paboTHMKa, ero 4O6POCOBECTHbIN U 3 (EKTUBHbIN TPYA.

4. 1oCTyNn K NepcoHanbHbIM AaHHbIM

4.1. BHYTpeHHUN goctyn (BOCTYN BHYTPWU opraHusayum).

4.1.1. MNpaBo focTyna K NnepcoHanbHbIM JaHHbIM COTPYAHWUKA UMEIOT:

- reHepanbHbIA LUPEKTOP OpraHunsaunu;

- PYKOBOAUTENW CTPYKTYPHbIX MoOApasfeneHWin No  HanpaBleHUIo
feaTenbHOCTM  (AOCTYN K JINYHBIM  [aHHbIM TONbKO COTPYLHWKOB CBOEro
nogpasfeneHuns);

- NpuW nepesBofe W3 OAHOrO0 CTPYKTYpPHOro nogpasfeneHus B [pYyroe,

OOCTYN K MepPCOHanbHbIM [JaHHbIM COTPYAHMKA MOXET WMETb PYKOBOAMTENb
HOBOTO MOApa3feneHus;

- caM paboTHUK, HOCUTENb AAHHbIX;

- Apyruve COTPYAHWUKW oOpraHusauuMnm npu  BbINONHEHWUM WMWU  CBOUX
CNy>XebHbIX 0653aHHOCTEN.

4.1.2. Tlepe4yeHb /uUl, WUMeWMUX [OCTYN K MNepCcOHaNbHbIM [AaHHbIM
pabOTHMKOB, onpeaenseTcd NPUKa3OM reHepasbHOro AMpPeKTopa opraHusayuu.



4.2. BHeWHNA gocTyn.

4.2.1. K uucny maccoBbiX MNOTpebuTenein mnepcoHanbHbIX AaHHbIX BHE
opraHusaumMmM  MOXHO OTHEeCTM TOCyAapCTBEeHHble M HErocygapcTBeHHble
(PYHKUMOHaNbHble CTPYKTYPbI:

- HafI0roBble MHCNEeKUnu;

- NPaBOOXPaHUTENIbHbIE OpPraHbl;

- OpraHbl CTaTUCTUKMN;

- CTpaxoBble areHTCTBa,;

- BOEHKOMaThI:

- OpraHbl COLManbHOro cTpaxoBaHus,

- MEHCUOHHbIE (DOHAbI;

- noApasgeneHna MyHuULUNanbHbIX OPraHoB ynpas/eHus;

4.2.2. Hap30pHO-KOHTPO/IbHbIe OpraHbl UMeKT [O0CTYNn K MH(opMauuu
TO/IbKO B C(hepe CBOE KOMMETEHLUN.

4.2.3. OpraHusaymm, B KOTOpble COTPYAHUK MOXET OCYLLeCTBNATb
nepevyncneHns [eHeXHblX CpefacTB (CTpaxoBble KOMMaHWW, HerocyLapCTBEHHble
MEeHCNUOHHbIE hoHAbI, 6naroTBOpUTE/NbHbIE opraHmsauum, KpeAuTHbIe
yupexaeHusa), MOTyT MOAYy4YUTb [OCTYN K MEPCOHaNibHbIM [faHHbIM paboTHMKA
TONbLKO B C/lyyae ero NMCbMeHHOro paspeLleHus.

4.2.4. lpyrne opraHunsaumu.

CsefeHus o0 paboTalowWwem COTPYAHWUKE WIN YXKEe YBOJEHHOM MOTyT ObITb
npefocTaBNeHbl APYro opraHu3auumn TONbKO C MUCbMEHHOr0 3anpoca Ha 6/aHke
opraHusauyumu, Cc MPUNOXEHUEM KOMUM HOTApUanbHO 3aBEPEHHOr0 3asaB/IeHMUA
paboTHUKa.

MepcoHanbHble fAaHHble COTPYAHWKA MOTyT OblTb NpefocTaB/ieHbl
POACTBEHHUKAM MWW 4jleHaM €ero CemMbW TO/IbKO C MUCbMEHHOro paspeLlleHus
camMoro CoTpygHuKa.

B cnyyae passoga 6biBwas cynpyra (cynpyr) mMerT npaso obpaTtuTbCs B
opraHusaumi ¢ TMUCbMEHHbIM 3anpocoM O pasmepe 3apaboTHOW nnaThbl
coTpyaHuka 6e3 ero cornacus (YK P®).

5. 3aWmnTa nepcoHanbHbIX AaHHbIX

5.1. Toag yrposol WAM O0ONACHOCTbK YyTpaTbl MEPCOHaNbHbIX [daHHbIX
NOHMMaETCA eAMHWUYHOEe WAW KOMMNMEKCHOe, peanbHOe WAM NOTEHUWManbHoe,
aKTMBHOE WM NacCUBHOE MPOABAEHWUE 3/10YMbILWMEHHbIX BO3MOXXHOCTEN BHELWHUX
UNN BHYTPEHHMX WCTOYHUKOB Yrpo3bl co3AaBaTb HebnaronpusaTHble COO6bITUSA,
OKasblBaTb AecTabunmsmpyrollee Bo34eCTBME Ha 3alMLLAEMYO UHOPMALKIO.

5.2. Puck yrposbl n006bIM MHPOPMALMOHHbLIM pecypcam co3far"?
CTUXUAHbIEe 6eACTBUA, 3KCTPeMalibHble CUTyalUuUW, TeppPOpUCTUYEeCKUe [AelCcTBUS,
aBapum  TEXHUYECKUX CcpeacTtB M JIMHWMIA  CBA3M, [ApYyrne OO6BLEKTUBHbIE
06CTOATENBLCTBA, a TaKXe 3aMHTepecOBaHHble W  HE3aMHTEpecoBaHHble B
BO3HMKHOBEHWUM Yrpo3bl Nnua.

5.3. 3awmTa nepcoHanbHbIX AaHHbIX MNpeAacTaBnsieT CO60M XKECTKO
pernaMeHTUPOBaHHbI n ANHAMMNYECKN-TEXHONOTUYECKUNA npotecc,
npegynpexpgawumin HapyweHue AOCTYMHOCTW, LENOCTHOCTW, AOCTOBEPHOCTM W



KOHPMAEHLNANbHOCTN  MEpPCOHaNbHbIX  [aHHbIX M B KOHEYHOM  cueTe
obecrneymBarolWmMin  [OCTATOYHO HafeXHyw 6e30nacHOCTb MHMoOpmMauuu B
npouecce ynpas/jeHY4eCKOW U NPON3BOACTBEHHON JeATENIbHOCTU KOMMNAaHUN,

5.4. 3awmTa nepcoHanbHbIX fAaHHbIX PaboOTHMKA OT HENpPaBOMEPHOro WUX
MCMNONb30BaHNA WM yTpaTbl JO/HKHA ObITb o6ecnevyeHa paboTofaTenem 3a cuyeT
ero CpefcTB B NOpsAAKe, YCTAHOBNEHHOM (hefepanbHbIMN 3aKOHAMM.

5.5. "BHYTpeEHHAA 3awmnTa”.

55.1. OCHOBHbIM BWHOBHMKOM HECAHKLMOHWPOBAHHOIO AocTyna K
NepcoHanbHbIM fAaHHbIM ABAAETCHA, KaK npaBwuao, nNepcoHan, paboTalowmin c
[OKYMeHTamMu U1 6aszaMu JaHHbIX. PernameHtauus pgoctyna nepcoHana K
KOH(DMAEHLMANbHbIM CBeAEHUAM, AOKYMEHTaM W 6aszaM AaHHbIX BXOAWUT B YUCIO
OCHOBHbIX  HanpaBfeHWN OpraHuM3aunoHHOW  3aluThbl NHpopmaLmn n
npegHasHayeHa [AN1a pasrpaHuyeHns MNONHOMOYUIA MeXAYy PYKOBOAUTENAMU U
crneynanmucrtaMmn opraHusayuu.

5.5.2. Ona o6ecnevyeHNUn BHYTPEeHHeW 3aWUTbl MNePCOHaNbHbIX [faHHbIX
paboTHMKOB HEOO6X0AUMO cobntAaTh psag Mep:

- OFpaHnYeHne ¥ pernameHTauma coctaBa paboTHUKOB, (DYHKLUMOHaNbHbIE
0643aHHOCTM KOTOPbIX TPEOYHT KOHPUAEHLNANbHbIX 3HAHWUNA;

- cTporoe u3bupatenbHoe n 060CHOBAHHOe pacrnpefeneHne LOKYMEHTOB U
NHGopMaLUmnM Mexay paboTHUKaAMW;

- pauMoHanbHoe pas3MeleHne paboymx MecT pabOTHMKOB, MPU KOTOPOM
NCKYanocb 6bl 6ECKOHTPO/IbHOE UCMOMb30BaHWeE 3aWuaeMoin nHpopmaumu;

3HaHue paboTHUKOM  TpebOBaHMUN HOPMATUBHO-METOANYECKUX
AOKYMEHTOB NO 3aWute MHpopMaLum n cCoOXpaHeHUU TaiHbl;

- Hanuyme Heob6XOAMMBIX YCNOBWIA B MNOMelWeHUn pana paboTbl C
KOH(PMAEHUMNANbHLIMU JOKYMeHTaMn 1 6a3aMy [aHHbIX;

- onpefeneHne n pernameHTaumsa coctaBa paboOTHUKOB, UMEKLWMX MpPaBo
poctyna (Bxofa) B NOMeLLeHME, B KOTOPOM Haxo4UTCSH BblYUCNUTENbHAA TEXHUKA,

- opraHusayunsa nopsagka YHUUToOXeHns nHpopmaymm;

- CBOEBpPeMEHHOE BbIIB/IeHNE HapyweHuUs TpebOBaHWN paspelmnTenbHO
cucTeMbl focTyna paboTHUKamMu nojpasfeneHuns;

BOoCnuTaTtenbHas W pas3bACHUTENbHaa paboTa € COTPYLHMKamK
nogpasgeneHna no npefynpexneHWto yTpatbl LEHHbIX CBefeHUW npu paboTte C
KOH(PUAEHLNANbHBIMW JOKYMEHTAMMU;

- He fonycKaeTcs Bbljaya NWYHbIX AeN COTPYLHWKOB Ha pabouyme MecTa
pykoBoauTenen. JinuHble fena MOryT BbljaBaTbCAd Ha paboyme MecTa TONbKO
reHepasbHOMY AUpPeKTOopYy, paboTHUKaM OThena nepcoHana v B UCKNOUYUTENbHbIX
cnyyasx, MO0 MUCbMEHHOMY  paspelleHunIo  reHepasbHOro  AMpeKkTopa,
PYKOBOAWUTEND CTPYKTYpPHOro nogpasgeneHns (Hanpumep, npu MNOATOTOBKE
maTepuanos 4ns aTTectaynm paboTHMKA).

5.5.3. 3awmta nepcoHaNbHbIX [AaHHbIX COTPYAHUKA Ha 3NEKTPOHHbIX
HOCUTENAX.

Bce nanku, copepxawue mnepcoHanbHble AaHHble COTPYAHWKA, AOJ/DKHbI
OblTb 3aWiuuleHbl MaposieM, KOTOPbIA coobuiaeTcd PYKOBOAMTENO CNYXObl
yrnpaBneHNs  MNepcoHaioM W  PYKOBOAUTENH  CAYXO6bl  MHPOPMaLMOHHBIX
TEXHOJIOTUN.



5.6. "BHewHAa 3awmnTta”.

5.6.1. [Ons 3awWmnTbl KOH(pMAeHUWanbHOMW WHpOpPMaLuUM co3garTcs
LueneHanpas/fieHHble  HebGnaronpuAaTHble  YCNOBMA U TPYAHOMNPEOLONUMble
npensaTcTBUA AN AuMua, nNblTalOWerocd COBePWUTb HeCaHKLWMOHWPOBAHHbIA
poctyn 7 oBnajeHue NHpopmaLmen. Llensto 7 pesynbTaTom
HeCaHKLMWOHNUPOBAHHOIO A0CTyNna K MHPOPMAaLUOHHbIM pecypcam MOXeT ObiTb He
TO/IbKO OBNajeHue UEHHbIMW CBeLeHUAMU U WX UCMONb30BaHWE, HO U WUX
BUAOU3MEHEHNE, YHWUTOXXEHWEe, BHECeHue BuMpyca, noaMeHa, danbcupnkayns
coflepXXaHuns peKBU3UTOB LOKYMeHTa u ap.

5.6.2. o4 NMOCTOPOHHMM NULOM MOHWMAaeTCA /l060e NULO, He MMeroLLee
HENOCPEeACTBEHHOrO0 OTHOWEHUA K [eATeNbHOCTU  KOMMaHWUW, MNOCETUTENN,
PabOTHUKN APYTMUX OpraHu3auuMoOHHbIX CTPYKTYp. TOCTOPOHHME NnLa He JOJIXKHbI
3HaTb pacnpegeneHve QyHKUWiA, pabouyme npoueccbl, TEXHONOTUIO COCTaB/EeHUS,
0(hOpM/IEHMNA, BefeHUs U XpaHeHUs AOKYMEHTOB, Aen M paboynx matepuanos B
OTAene nepcoHana.

5.6.3. [Ons ob6ecnevyeHnsa BHewHel 3aWWUTbl MEpPCOHANbHbIX AaHHbIX
COTPYAHUKOB HeobxoanmMo cobnogaTtb pag mep:

- NOPAAOK NpueMa, yyeta U KOHTPO/IA AeATEeNbHOCTU MOCETUTENENR;

- MPOMNYCKHOW peXum opraHunsaumnu;

- y4YeT M NOPSAAOK Bblgauyn y4OCTOBEPEHUNA;

*TeXHWYeCKne cpeacTBa OXpaHbl, CUTHANN3aLUN:

- MOPAAOK OXpaHbl TeppuTOpUK, 3AaHUA, NOMELLeHWN, TPAHCMOPTHbIX
CpeacTs;

- TpeboBaHMA K 3awWuTe UWHMOpMaLUM MNpU  WHTEPBbLOMPOBAHUU U
cobeceioBaHUSAX.

5.7. Bce nuuya, cBfi3aHHble C Mony4YeHWeMm, 06paboOTKOW W 3awWUTON
NepcoHaNbHbIX AaHHbIX, 0643aHbl nognucate 0653aTeNbCTBO O HepasrnaweHun
NnepcoHaNbHbIX faHHbIX PA6OTHUKOB.

5.8. T10 BO3MOXHOCTWN MepCcoOHanbHble faHHble 06e31MYmMBaloTCA.

5.9. Kpome wMep 3aWwuTbl MNepCcOHaNbHbIX [AaHHbIX, YCTaHOBJ/IEHHbIX
3aKoHofaTenbCTBOM, paboTofartenn, paboOTHUKM U WX MNPeLCTaBUTENUN MOTYT
BblpabaTbiBaTb COBMECTHbIE Mepbl 3aWUTbl NePCOHaNbHbIX AaHHbIX PabOTHUKOB.

6. MpaBa 1 0653aHHOCTM pabOTHUKaA

6.1. 3akpenneHue npaB paboOTHWKa, pernamMeHTUPYLWMX 3aWnUTy €ro
NepcoHanbHbIX AaHHbIX, o06ecneynmBaeT COXPAHHOCTb TMOMIHOM W  TOYHOWU
MH(OpMaLUKM O HeM.

6.2. PabOTHWUKM M UX NPeAcTaBUTENN [O/MKHbI ObiTb O3HAKOMEHbI 0[]
pacnucky ¢ [OKYMEHTamMu opraHusayumu, YycTaHaBAMBawWUMKU  NOPAAOK
06paboTKM nepcoHanbHbIX AaHHbIX pabOTHWKOB, a TakKXe 00 WX mnpaBax W
0643aHHOCTAX B 3TOI 06nacTu.

6.3. B uenax 3awuTbl  NepcoHaNnbHbIX [AaHHbIX, XpaHAWMUXCA Y
paboTopatens, paboTHMUK MMeeT NpaBso:

- Tp86OBaTb NCKNKYEHNA Wn uncnpasieHnNa HEBEPHbLIX WIN HEMOJIHbIX
NePCOHaNbHbIX AaHHbIX;



- Ha CBOGOAHbIA 6GecnnaTHbI JOCTYN K CBOMM MePCOHaNbHbIM AaHHbIM,
BK/IlOYas NMpaBO Ha MoOay4yeHue Konuii 060l 3anncu, cogepxaleil nepcoHanbHble
AaHHbIe;

- MepCcoHanbHble JaHHble OLEHOYHOrO XapakTepa AONOMHUTbL 3asaBNEHUEM,
BblpaXkaloWwnmM ero CO6CTBEHHY TOUYKY 3peHUs;

- onpefendaTb CBOUX NpeacTaBuTenel ANA 3aWiMTbl CBOMX MEPCOHAaNbHbIX
AAHHbIX;

- Ha COXpaHeHWe W 3alWnTy CBOEM NNYHOW N CEMEWHOW TalHbl.

6.4. PaboTHUK 0643aH:

nepefaBatb paboTogaTento MAM  ero  MNpeACTaBUTEND  KOMMJIEKC
AOCTOBEPHbIX, AOKYMEHTUPOBAaHHbIX MEPCOHaNbHbIX AaHHbIX, COCTaB KOTOPbIX
yCcTaHOBNeH TpyLoBbIM KOAeKCOM P®.

- CBOEBpPeEMEHHO coobuwatb paboTogatentd 06 W3MEHEHUU CBOUX
NepcoHaNbHbIX AaHHbIX.

6.5. PaboTHMKM cTaBAT paboTogaTenss B W3BECTHOCTb 00 W3MEHEHUU
(hbaMunmMn, WUMeHW, OT4YecTBa, AaTbl POXAEHUA, UYTO MoNyyaeT OTpPaxeHue 6
TPYAOBOMW  KHWXKE Ha OCHOBaHWWM nNpefcTaBleHHbIX  AOKYMeHTOB. [lpwu
HEO6X04ANMMOCTM M3MEHAKTCA  faHHble 06  obpasoBaHum, npogeccun,
crneynanbHOCTW, MPUCBOEHNM HOBOIO paspsga v np.

6.6. B uensx 3awuTbl YaCTHOMW >KWU3HW, NUYHON W CEMENHOW TalHbI
pabOTHMKNM He [AO/DKHbl OTKasblBaTbCA OT CBOEro npaBa Ha 06paboTky
MepcoHanbHbIX AaHHbIX TONLKO C WX cOrnacusi, MOCKOMbKY 3TO MOXET MOBJieYb
NPUYNHEHNE MOPaANIbHOr0, MaTepuanbHOro Bpeaa.

7. OTBETCTBEHHOCTb 3a pa3rnaweHne KOHGUAeHLUNaNbHO
nHopMaLnn, CBS3aHHOM C NePCOHaNbHbIMK JaHHbIMU

7.1. TepcoHanbHass OTBETCTBEHHOCTb - O4HO W3 TNaBHbIX TpeboBaHWIN K
opraHusaumn PyHKLMOHUPOBAHMA CUCTEMbI 3aWUTbl MEePCOHaNbHON MH(OPMaLUK
n 06a3aTenibHOe ycnoBue obecnevyeHna aPeKTUBHOCTU 3TON CUCTEMBI.

7.2. HOpugnyeckme u (puU3nNyeckne nuuya, B COOTBETCTBMU CO CBOMMMU
MOHOMOYMAMKN Bnajetouime uUHPoOpMaumerr 0 TrpaxpgaHax, noayvawouwme w
Mcnonb3yrolme ee, HeCyT OTBETCTBEHHOCTb B COOTBETCTBUWN C 3aKOHOLAaTeNbCTBOM
Poccuitckoin depepaynm 3a HapyweHue pexuma 3auntbl, 06paboTKn n nopsgka
MCNONb30BAHMNA 3TON UHGpOpMaLNN.

7.3. PykoBoauTens, paspeLlar L ni poctyn COTPYAHMKA K
KOHpUAeHUnanbHOMY [OKYMEHTY, HeceT MnepcOHa/lbHYH OTBETCTBEHHOCTb 3a
flaHHOe pas3pelleHue.

7.4. Kaxpgblh COTPYAHUK oOpraHusauuu, nonydvarwwuii gna paboThl
KOH(DMAEHUNaNbHbIA  AOKYMEHT, HeceT €eAWHOJIMYHYI OTBETCTBEHHOCTb 3a
COXPaHHOCTb HOCUTENA U KOHPUAEHUMANBHOCTb MHOpMaLLMN.

7.5. /lnua, BMHOBHbIE B HapyLWEHWUW HOPM, PETYINPYIOLWMX NONYUYEHMe,
06paboTKy 7 3awmuTy nepcoHanbHbIX LaHHbIX paboTHMKa, HecyT
ANCLUUNNNHAPHYIO, aAMWUHUCTPATUBHYIO, TPaKAaHCKO-MPaBOBYK WM YTOMI0BHYIO
OTBETCTBEHHOCTb B COOTBETCTBUM C (peflepasibHbIMU 3aKOHaMMW.



7.5.1. 3a HEUCNONHEHNE WIW HeHaj/exalee UCNOIHEHUe PabOTHUKOM Mo
ero BUHe BO3/I0XKEHHbIX Ha HEro 06s3aHHOCTEN MO COONOAEHUID YCTaHOBNEHHOTO
nopsagka paboTbl CO CBefeHMAMM KOH(UAEHUMANbHOro XapakTtepa paboTtopatenb
BMpaBe MPUMEHATb MpPefyCMOTPeHHble TPyLOBbIM KOLEKCOM AUCLUNINHAPHbIE
B3bICKaHUA.

7.5.2. OOMKHOCTHble Nnuua, B 06583aHHOCTb KOTOPbIX BXOAWUT BefAeHMe
NnepcoHanbHbIX  AaHHbIX  COTPYAHMKA, 0643aHbl obecneunTb  Kaxgomy
BO3MOXHOCTb O3HaKOMJ/IEHUSA C AOKYMEHTaMuU W maTepuanamu, HenocpenCcTBEHHO
3aTparvmsaloW¥MMN ero npasa U cB060Abl, €CNN MHOE He MPEeAYCMOTPEHO 3aKOHOM,
HenpaBoMepHbIA 0TKa3 B NpeAoCTaBNeHNN COOPaHHbIX B YCTAHOBMEHHOM MOpsAAKe
LOKYMEHTOB, NM60 HeCcBOEBPEMEHHOE MnpeAoCcTaB/fieHMe TakKuMX [LOKYMEHTOB Wau
NHOM nHpopmaymnn B C/y4yasx, npeLyCMOTPEHHbIX  3aKOHOM,  nbo
npefocTaB/ieHWe HEMOSIHOW WAW  3aBELOMO JIOXKHOW WHGpOpmMauuuM - Breyer
HanoXeHne Ha [O/DKHOCTHbIX /UL aAMWHWUCTPATMBHOrNO wWwTpaga B pasmepe,
onpegensemom Kogekcom 06 agMUHUCTPATUBHbLIX MpPaBOHapPYyLIEHNAX.

7.5.3. B cooTBeTcTBMM C [paKfaHCKUM KOAEKCOM Nnuua, He3aKOHHbIMU
MeToZaMn MNoNyyuBlINE UH(POPMaLUNIO, COCTABAAKLWYIO CAYXeO6HY TailHy,
0653aHbl BO3MECTUTb MPUYUHEHHbIE YObLITKW, NpPUYeM Takas >Xe 0643aHHOCTb
BO3/araetcd M Ha paboTHMKOB.

7.5.4. YronosHaa OTBETCTBEHHOCTb 3a HapylweHWe HENPUKOCHOBEHHOCTHU
YaCTHOW >XW3HW (B TOM 4YuC/le He3aKOHHOe cobupaHue WAWM pacnpocTpaHeHue
CBeJeHUI 0 YaCTHOMW XXW3HU NuMLa, COCTaB/IAKOLWIETO ero SIMYHYK WA CEMENHYIO
TallHy, 6e3 ero cornacus), HenpaBOMEpPHbIN AOCTYN K OXPaHAeMOW 3aKOHOM
KOMMbIOTEPHOW  MHGpOPMaLMUK, HenpaBOMEPHbIA OTKa3 B MNPefoCTaBlEHNN
CcoOpaHHbIX B YCTAHOB/IEHHOM MNOpPsAAKe JOKYMEHTOB U CBefeHU (ecnu 3Tu LesHUs
NPUUYNHUNW Bpes NpaBaM M 3aKOHHbIM MHTEpecaMm rpaxkgaH), COBepLUEeHHbIe NNLLOM
C UCNO/fb30BaHMEM CBOEro C/Yy>XebHOro mMoN0XeHUA HakasblBaeTcs LwWTpadom,
nM6o NuWeHMeM MnpasBa 3aHWMMaTb OMpefeneHHble LO/MDKHOCTU WAW 3aHMMaTbCA
onpeaeneHHoOn feATeNbHOCTbIO, MM60O apecToM B COOTBETCTBUU C YK PO,

7.6. HenpaBoMepHOCTb AeATeNbHOCTU OPraHoB rocyapCTBEHHOW BNacTu W
opraHusaynii no cb6opy M MUCNONb30BaHWUK MEPCOHAaNIbHbIX AaHHbIX MOXeT O6bITb
yCTaHOB/IEHa B Cye6HOM nopsake.



